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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

HOI[FOTOBI/ITB crienuajmcra,

SHAOMICT0 TEOPECTUUYCCKHUE OCHOBEL

APXHUBOBECACHUA OJICKTPOHHBIX

JOKYMCHTOB, BIJIQJICIOIETO METOJMKOW OpraHW3alliyd XpaHCHHsS, KOMILICKTOBAaHUS, YydeTra u
WCIIOJB30BAHUSl DJIEKTPOHHBIX JIOKYMEHTOB pa3IMYHBIX BHIIOB TIPEJACTaBICHUS HHGOPMAIMHA U
(dbopMaTOB Ha COBPEMEHHOM JTaIle.

3aoauu oucyuniunur.

- H3Y4YUTH 0COOEHHOCTH QJICKTPOHHBIX

OTEYECTBEHHOH M 3apyOekHOI nctopuorpaduu;
- chopMupoBaTh NPEACTABICHUS O HOPMAaTHUBHONM METOIMYECKON Oa3e XpaHEHUs SJIEKTPOHHBIX

JOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHOro ¢oHaa PD;

JOKYMEHTOB Kak 00BEKTOB APXUBHOI'0 XpPaHCHUSA B

- Cq)OpMHpOBaTb npeaACTaBJICHHUC 00 obecrieueHnu COXPAaHHOCTH, YUCTC U OIIMCAHUU ISJICKTPOHHBIX
AOKYMCHTOB, OpraHHU3al1 X OIICPATUBHOI'O U JOJITOBPEMCHHOI'O XPAHCHUS;

- U3YYUTH KJ'IaCCI/I(I)I/IKaL[I/IIO QJICKTPOHHBIX JOKYMCHTOB,

-  U3Y4YUTb OPraHHU3alUI0 KOMIUIEKTOBAaHMsS AapXWMBOB OpraHU3alli, TOCYJAPCTBEHHBIX U
MYHULUIIAJIBHBIX apXUBOB JJIEKTPOHHBIMU JOKYMEHTAMU,
- U3YYUTh KPUTEPUH IKCIIEPTU3bI IEHHOCTH D/1;
- U3YYUTh POTrPaMMHOE 0OecTiedeHre JUIsl JIEKTPOHHBIX apXHUBOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yYeHHUsI N0 JUCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus
(Kol ¥ HAMEHOBaHUE)

NHaukaTopbl KOMIETeHUHH
(xKoJ1 ¥ HAMEHOBaHUE)

Pe3yabTaThl 00y4yeHus

OIIK-4

CriocoOeH NOHUMAaTh
MPUHIIUIIBI PAOOTHI
COBPEMEHHBIX
UH(GOPMAIMOHHBIX
TEXHOJIOTHH U
HCIIOIL30BATh UX IS
peleHus 3aaaq
npodecCuOHATbHON
JIeITeIIbHOCTH

OIIK 4.3. O61amaeT HaBBLIKAMU
UCTIOJTb30BaHUsI HH(POPMAITMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHM
B c(hepe JOKyMEHTAITMOHHOTO
obecrnieyeHus ynpaBieHus 1
aApXUBHOTO JieJia

3HATh:

- OCHOBBI TEHJICHIIMH ITPaBOBOIO
PETYJIMPOBAHMS XPAHEHUS JIEKTPOHHBIX
nokymeHToB (3]1) B poccuiickoM
3aKOHOJATEIBCTBE, OCHOBHBIE TEHJICHIUAX B
pa3BUTHUHU IPABOBOM 0a3bl;

- POJIb DJIEKTPOHHBIX APXUBOB B COCTaBE
HaIlMOHAJIBHBIX apXUBHBIX CIYkO0 MHUpa, UX
GyHKIUHN 1 TPO(UITB;

- OCHOBHBIE MEKYHAapOIHbIE U
MEXKTOCYJapCTBEHHbIE CTaHApPTHI B
00J1aCTH TOITOBPEMEHHOT'0 U IIOCTOSTHHOTO
xpa"eHus J/;

- TOJIO)KEHHUS HAIMOHAIBHBIX U OTPACIEBBIX
CTaH/apTOB U METOJINYECKUX

pEKOMEH 1ALl IO METOIUKE OpraHU3aluu
XpaHEHUs, KOMIUIEKTOBaHUS, yUeTa 1
MCII0JIb30BAaHNUs AIEKTPOHHBIX IOKYMEHTOB
B PO, meToanueckue pa3paboTKu
(benepaabHBIX U PETHOHATBHBIX APXUBOB,
BeJIOMCTB PO ;

- POJb 3JIEKTPOHHBIX JOKYMEHTOB B COCTaBE
ApxuBHoro ¢onma PD Ha coBpemeHHOM
JTane; MX LEHHOCTh KaK HCTOPUYECKHUX
VCTOYHUKOB,;




- MPUHIUNOBI U TIPU3HAKK KIACCH(PUKAIIUU
AIEKTPOHHBIX IOKYMEHTOB;

- OCOOCHHOCTH y4YeTa ¥  OIHCAHUS
JJIEKTPOHHBIX JTOKYMEHTOB Ha OCHOBE
METOAMYECKHX Pa3pabOTOK POCCHHUCKUX U
3apyOexHBIX apXHUBOB;

- OCHOBBI 00€CIICUYEHHUSI COXPAHHOCTHU
AIEKTPOHHBIX JIOKyMEHTOB npu
JIOJITOBPEMEHHOM U IOCTOSIHHOM XpaHEHHUH
B T.4. HA OCHOBE ONbITA U METOAUYECKUX
pa3pabOTOK POCCHICKMX H 3apyOesKHBIX
apXHBOB;

- COBPEMEHHBI ONBIT 1O CO3JaHHIO
AJIEKTPOHHBIX apXMBOB B HAILIEH CTpaHE U 3a
pyOeKOM Kak y4pexACHUM, CTPYKTYPHBIX
MOApa3/ieIcCHUd MUHUCTEPCTB U BEIAOMCTB,
KOpIIopauuii OCYIIECTBISIOIIUX
JIOJITOBPEMEHHOE U TIOCTOSIHHOE XpaHEHHE
O/, coctaB wux ¢OHIOB, HUCTOYHUKHU
KOMIUICKTOBaHMSI, QYHKIIUH;

yMeTh:

- OpraHu30BaTh MOCTOSHHOE U
JIOJITOBPEMEHHOE XPAaHEHUE 3JIEKTPOHHBIX
JIOKYMEHTOB B COOTBETCTBUU C HAyUYHBIMU
MPUHIUIIAMUA U HOPMATUBHBIMU
TpeOOBaHUSAMH, a TAK)KE CTaHIAPTAMU U
METOJANYECKUMU PEKOMEHJALUSMH ;

- HCII0JIb30BaTh CYIIECTBYIOIIHE
METOMYecKre pa3paboTKU U CTaHIaPThI
JUUISL CO37IaHUs! JIOKAJIBHBIX HOPMATHBHBIX
aKTOB, MHCTPYKIUI U PYKOBO/JICTB,
perJaMeHTUPYIOIIUX YUET, OIHCAHUE,
XpaHEHHE JIEKTPOHHBIX JOKYMEHTOB;

- OpraHu30BaTh KOMIUJIEKTOBaHHME apXHBa
OpraHu3aIy IEKTPOHHBIMU JOKYMEHTaMH,
0(pOpMUTH COOTBETCTBYIOIIYIO
COIPOBOIUTENILHYIO u YUEHYIO0
JOKYMEHTallMl0 B COOTBETCTBUU  C
HAay4YHBIMU MPUHLHUIIAMH U HOPMATHUBHBIMHU
TpeOOBaHUSIMHU, a TaKXe CTaHIapTaMd U
METOANYECKUMU PEKOMEHAIUSMU;

- COCTaBUTh PEKOMEHIAMH s cyk0b1 T
M0 BBIOOPY TEXHUUYECKOTO U MPOTPAMMHOTO
oOecriedeHHst JJisi BJIEKTPOHHOTO apXuBa
OpraHu3ali B COOTBETCTBUU C HAYYHBIMHU
MPUHITATIAMA u HOPMaTHBHBIMHU
TpeOOBaHUSIMHU, a TaKXKe CTaHIApPTaMHU H
METOANYECKUMHU PEKOMEHJALUSIMY;

- COCTaBUTb JIOKAJIbHbIE HOPMATUBHbBIE AKTHI
U PYKOBOJCTBa AJisi pabOThl 3JIEKTPOHHOTO
apXvBa OpraHu3aluu;

BJIA/IETh:




- TEXHOJIOTUSIMH KJIAaCCU(DMKALIMU, TOUCKA
JOKYMEHTOB B 3JICKTPOHHOM apXHBe);

- MOMCKOM NPO(UIBHBIX HHPOPMALIMOHHBIX
pecypcoB B cetu MHTepHeT;

- HaBBIKAMU BBIOOPA U CPAaBHEHHUS
HPOTrPaMMHBIX KOMIIJIEKCOB IS
AJIEKTPOHHOT'O apXHBa OPraHU3aINH;

- HaBBIKAMH y4eTa H 00eCTIeUeHHs
coxpaHHoCTH D]

1.3. MecTo TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeILHON NPOrpaMMbl

JucuumuimHa «CHCTeMBbl XpaHEHUs! AJIEKTPOHHBIX JOKYMEHTOB» OTHOCHTCA K 00s3aTeIbHOM 4YacTH
0JI0Ka TUCHMIUIMH y4eOHOTO TUIaHa.

Jl1s OCBOEGHHUSI AMCLUIUIMHBI HEOOXOAMMBI 3HAaHUS, YMEHUS U BIAJCHUs, C(POPMUPOBAHHBIE B XOJ€
U3YYEHUSI CIAEAYIOIUX TUCIUILIMH U IPOX0XKICHUS IPAKTUK: «ApXUBOBeIeHUE», «'oCcy1apCTBEHHBIE,
MYyHUIMIAJIbHBIE U BEJJOMCTBEHHBIE apXUBBI», «HpopmanoHHbIe TEXHOJIOT UM,
«MH(popMaImOHHBIE TEXHOJIOTUU B APXUBHOM JIETIEN.

B pe3ynbpTare ocBOEHMS IUCHUILIMHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BIAJIeHUs, HEOOXOAUMBIE IS
M3Y4YEHHUs CIEAYIOUMX JACHUILIMH U IPOXOXKACHUS IPAKTHK: «YIIPaBICHUE U DKOHOMHUKA XpPaHEHUS
JOKYMEHTOBY», « MapKEeTUHT apXUBHBIX JJOKYMEHTOB U JJOKYMEHTHOW HHPOPMALIUN».

2. CTpyKTYpa THCHUIITHHBI
Obmmas TpyA0EMKOCTh TUCHHUTUIHHBI COCTaBisgeT 3 3.€., 108 akagemMuueckux 4acos.

CTpyKTypa JUCHUILIMHBI /151 04HOI (PopMBbI 00yUeHUs

O0bemM aucHUIUIMHBL B (OpME KOHTAKTHOW pPabOThl 0OydYaromuxcsi ¢ TMeAarormiecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHONW MpOTpaMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YUCOHBIX 3aHIATHUM:

Cemectp | Tun yueOHBIX 3aHITHI KomnnuectBo
4acoB
7 Jlexuun 24
7 Cemunapbl/1abopaTopHblie pabOThI 36
Bcero: 60

OO0beM TUCTIMITIHHEI B (JOopMe caMOCTOSATETbHON pabOThI 00yJYaromuXCcsi cocTaBisieT 48
aKaJIeMUYECKHX Yaca.

3. CoeprxaHue AUCHUILIMHBI

Ne | HaumeHoBaHue Conepxanue
paszena
AUCHMIINHBI
1 1.BBenenue. IIpeamer, menp u 3agauu Kypca. McTouHMku W jureparypa IO
Kypcy. TepMuHBI W TOHATHA:  DJIEKTPOHHBIA JOKYMEHT,

3JIEKTPOHHBIA apXUB, JIEKTPOHHAS MOJNUCH U €€ BUJIbI, ADXUBHBIN
¢dbopmar, HsKcrepTH3a LEHHOCTH, KiacCU(pUKALUS JTOKYMEHTOB,
eAHUIA y4yeTa, €AUHUIA XPaHEHHUs, €IUHUIA OIUCAHUS
JJIEKTPOHHBIX JOKYMEHTOB, MHIpalysi, KOHBEpTAIUsl, KOHTEHHEp




AJIEKTPOHHBIX JOKYMEHTOB, METaJaHHbIEe, CTaHIAPTHI U (HOpMaThI
ONMCAaHUA  APXMBHBIX JOKYMEHTOB, YPOBHH OIIMCaHUS U
MH(POPMAIIMOHHO-TIONCKOBBIE XapaKTEPUCTHKH, SJIEKTPOHHOE JIEO,
HOCHTEJIU 3JIEKTPOHHBIX JOKYMEHTOB U UX BUIBIL.

Pazpnen 1.
DJIEKTPOHHBIE
JIOKYMEHTBI KaK
00BEKT apXUBHOTO
XpaHEHHUS.

OCOOEHHOCTHU 3JEKTPOHHBIX JOKYMEHTOB KaKk OOBEKTOB apXMBHOTO
XpaHEHHUs B MUPOBOW apXMBOBEIYECKOH Hayke. ApXHUBOBEIEHUE
AJIEKTPOHHBIX JOKYMEHTOB B HallIeH CTpaHE U 32 PyOexoM.
DNEeKTpOHHBIE JOKYMEHTHI B cocTaBe ApxuBHOro ¢onaa PO.
Knaccudukanus napopmannonsasix pecypco PO (denepanbubix u
pPErMOHANbHBIX) KaK MCTOPHMYECKUX HCTOYHUKOB. DenepanbHble
[eJIEBbIE IPOTPAMMBI Pa3BUTHS JIEKTPOHHOTO JIOKYMEHTO000pOTa,
OTpacjeBble U pPErHOHAJIbHBIE IpOrpaMMmbl HH(pOpMaTHU3ALUH,
CUCTEMA MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O JJOKYMEHTO000pOoTa U
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMO/JIeICTBUS
AJIEKTPOHHOTO  TPaBUTEIbCTBA WM TpolieMa  COXpaHEHUS
IEKTPOHHBIX  JIOKYMEHTOB. Knaccugukamus — 37IeKTpOHHBIX
JOKYMEHTOB: TNpH3HAKH ¥  TOAXOAbI K  KiacCH(HKaIuu.
ITlopopmatHast  knaccudukanus  SJIEKTPOHHBIX  JTOKYMEHTOB.
ApxusHble (MexXIIaTGopMeHHbIe) HopMaThI.

Paznen 2.
Hopwmatusnas
MeToaudeckas 6aza
XpaHEeHUs
AIEKTPOHHBIX
JIOKYMEHTOB.

HopmartuBHas 6a3a XpaHeHUs 3JEKTPOHHBIX JOKYMEHTOB B Halleil
CTpaHe: 00BEKThI IPABOBOTO peryiaupoBanus. denepanbHblii 3aKOH
«O6 uHpopMmanyy, HHOOPMAMOHHBIX TEXHOJOTUAX WU 3allUTe

nH(OPMALTAN. 3aKoHBI CcyOBEKTOB beneparu 00
nHPOPMAIIMOHHBIX pecypcax. [IpaBuia nemompousBojACTBA B
(henepabHBIX opraHax WCTIOJTHUTEIIbHOMN BJIACTH U

rOCYJapCTBEHHBIX OpraHM3anusax o xpaHeHuu DJ1. PenepanbHbIi
3akoH P® «O06 anexkrponHoit moamucu» oT 6 ampens 2011 r. u
MOJI3aKOHHBIE AaKThl O TpPeOOBaHMAX K pa3jIMYHBIM BUAAM U
Pa3HOBUAHOCTSAM  DJIGKTPOHHOM  TOJIMUCH,  CTaHJapTHU3alMs
KpUnTorpapuueckon 3aIUTHI UHpOpMaLUH. [Tpobnema
yIOCTOBEpEHUs  ropuauuecko cwibl  JJ[ B mporecce
JOJATOBPEMEHHOTO M TOCTOSHHOTO  XpaHeHus. IIporpamma
nHpopmarnzauun  DenepanbHOr0  ApXUBHOTO  AreHTCTBA U
MIO/IBEIOMCTBEHHBIX €My yupexiaeHud Ha 2011-2020 rr. o
xpanenuu J/1.

HopmaruBHas 6aza 3JeKTpOHHOTO IpaBuTenbcTBa. Iloa3akoHHBIE
aKkThl  (efepa’dbHBIX  OpraHOB  HCIOJHUTENBHOM  BJacTH,
periIaMeHTHPYIOIUE 3JIEKTPOHHBIA JTOKYMEHTOOOOpOT. 3HAaYeHHE
pernmamentanuu  TpeboBanuii k CDJl  denepambHbIX "
PETMOHANBHBIX OPTaHOB BJIACTH JJSI COXPAHEHHs 3JIEKTPOHHBIX
JIOKYMEHTOB.

Pernamenranus xpanenus 91 B [lpaBunax opranuzanuu XxpaHeHus,
KOMIUIEKTOBAHUS, y4YeTa W WCIOJb30BaHUS JIOKYMEHTOB B
TOCYJapCTBEHHBIX M  MYHHUIMIIAIBHBIX  apXHWBax, My3esX,
ombmuoTtekax, opranmzammsax PAH, a Takke B opraHax
rOCYJapCTBEHHOIN BJAaCTH, OpraHaXx MECTHOIO CaMOYIIpaBIICHUS U
opranusanusax. IlpaBuma  paboThl ¢ HayYHO-TEXHUYECKOM
JNOKyMEHTalnuen u coxpanenue /1.

TunoBeie ¢yHkuuoHambHbIe TpeboBanus k COJI uw CXD/I.
Metonudeckue paspadorku BHUMJIAJl 1o  opranuzanuu
XpaHEHUsl SJEKTPOHHBIX JIOKYMEHTOB B apXHBaxX OpraHHU3aluii,
rOCy/IapCTBEHHBIX U MYHUIIMNAJIBHBIX apxuBax 2013 r.




OO0s13aHHOCTH Ba/ebIla WH(OOPMAIIMOHHBIX PECYPCOB IO 3aIlHUTE
uHpopmanuy. 3amuUTa HMHTEJUIEKTYaJbHOW COOCTBEHHOCTH Ha
KOMITBIOTEPHBIC TIPOTPAMMBI U 0a3bl JAaHHBIX.

Crangaptet UCO. Crangaptuzanusi yNnpaBjieHUsS KadeCTBOM U
KOpHOpaTuBHBIE HHPOPMAIMOHHBIE CUCTeMbl. CTaHIapThl Ha
XpaHEHUE JOKYMEHTOB HAa MAIIMHHBIX HOCHUTENSAX. DJIEKTPOHHBIN
pernameHT ymnpasieHus opranuzanued. Crapmapt MCO 15489-
2001 (2007).

Metoauyeckue pekoMeHJauuu U pazpabotku  Pocapxusa,
BHUMWIAL, PITY, peruoHaJbHBIX OpraHoB  YIPaBJICHUS
apXUBHBIM JIEJIOM, apXMBOB, KaMIaHuW, BeAOMCTB PD u opranoB
MECTHOT'O CaMOYIIpaBJIeHUs B 00nacT xpanenus /1.
PernamenTtanuss ~ JTUHTBUCTHYECKOTO  OOECICUEHHUS  CHUCTEM
ANEKTPOHHOTO  JOKyMeHTooOopoTa. IloHATne  MeTajgaHHBIX.
MexayHapoaHble U POCCHUICKHUE CTaHIIAPThI, PErJIAMEHTUPYIOIINE
JIEJIONPOU3BOJICTBEHHbIE META/IaHHbIE M UX POJIb B AJIEKTPOHHOM
JIOKyMEHTOO000POTE.

Pasznen 3.
KomruiexkroBanue u

SIYI DI

Kpurepun  ompeneneHuss  MCTOYHUKOB KOMILJICKTOBAHHUS
3JIEKTPOHHBIX ApXMBOB. Knaccudukamms HCTOYHHKOB
KOMIUIEKTOBaHUSI apXHBOB AJICKTPOHHBIMU JIOKyMeHTaMu [lopsmok
KOMIUIEKTOBaHHUSI apXuBa oOpraHuzanuu [ B COOTBETCTBUM C
TpeboBanusimMu [IpaBun opranuzaiuu XpaHeHUs, KOMIUIEKTOBaHUS,
y4eTa M MCIOJIb30BaHUsl JOKYMEHTOB B OpraHax rocyJ1apCTBEHHON
BJIACTH, OpraHaX MECTHOTO CAMOYIIPABJICHUS U OPraHU3aIUSIX.
OnBIT KOMIIJIEKTOBAHUSI TOCYIAPCTBEHHBIX apXUBOB 3JIEKTPOHHBIMHU
nokymeHtamu. Pabora 'AP® ¢ ucTOYHMKAMU KOMIUIEKTOBAHUSI.
[Ipuem snekTpoHHBIX JOKYMeHTOB B ¢opmare COJI, B apXuBHOM,
maThOpMEHHO HE3aBUCUMOM (hopmare.

Kputepun skcneptussl neHHoctd J/[: obmue u crernudpudeckue.
Crenenp coxpaHHocTH ¢oHIa. Bo3MOXHOCTH mepenauud Ha
XxpaHeHue  0e3  opuruHambHOrO  (popmara,  BO3MOXKHOCTH
OCYIIECTBJICHUSI MUTPAITIH.

Pasnen 4.
O0ecnieueHue
COXpaHHOCTH, D/I.

@akTophl, BAMSIONIME HA COXPAHHOCTb. AHTHUBHUpYCHas 3alluTa,
CTaOUIILHOCTH AJICKTPOIUTAHMUS, 3aIuTa oT
HECaHKIIMOHUPOBAHHOTO  JIOCTYTa, HaJIeKHOCTb HOCHUTEIEH.
HopmaTtuBHBIE YyCIIOBUS XpaHEHHUS AJIEKTPOHHBIX JTOKYMEHTOB Ha
pasnuuHbIX  HocuTensx.  OOopynoBaHwe — AN XpaHEHUS
3JIEKTPOHHBIX JIOKYMEHTOB. Knaccudukanus HOCHUTEJICH.
CtpaxoBoii poH[ TOKyMEHTOB Ha ONTUYECKUX JUCKAX.
ObecnieyeHre  COXPAHHOCTH  DJEKTPOHHBIX  JIOKYMEHTOB B
JOJITCOBpeMEeHHOM nepcrnektuBe. [lepe3anuck, Murpanus, sMyisus
WHKANCyJsius JaHabIX. [IpobieMa KOHBEpTAIMK TaHHBIX.

Paznen 5. VYuer,
oInHrcaHue

ucnonab3oBanue DI,

Cranpnaptel onucanus DJ[. OObexThl omucanus U (opma OIUCH.
Enununa yyera m enuuuma xpanenust D/, yduetHsie GopMbl it
peructpauuu  aeuwkeHus  OJ1.  IlpaBuna  omumcanus O/
NudopmanmonHo-nouckoBas  xapakrepuctuka  O/J1. VYuer
Murpanuu 1 nepesanucu. Konrelineps: /1.

Hcnonbs3oBaHWe  3JIEKTPOHHBIX  JAOKYMEHTOB.  OpraHuszanus
nocryna k OJI. Ilouck B cuCTeMe 3JIEKTPOHHOIO apXHBa:
be30oymakHoe nHpopManmoHHOe 00CTY)KHBAHKE MTOJIb30BaTEIICH.

Paznen 6.

Buybl apxuBOB  2JIGKTPOHHBIX JOKYMEHTOB.  CTpyKTypa H




DNEeKTPOHHBIE OpraHu3alys apXuBa 3JICKTPOHHBIX JIOKYMEHTOB YUPEXKACHUS U
apXUBBI KaK MIPEeANPUSATHS. JlokanbHble HOPMAaTUBHBIC aKThl,
Pa3HOBUAHOCTh perIaMeHTHpyIome padoTy 3JIEKTPOHHOTO apxuBa. (DyHKIHH
MPOrPaMMHOI0 3JIEKTPOHHOTO apxuBa. Ponb cinyx0we1 IOV, apXuBHOU CIyKOBI U
o0ecreyeHus: ciyx0s1 IT B opranuzaiuu e 3J€KTPOHHOTO apXUBa MPEANPUITHSL.
CTaHJIapTU3ALH ONEKTPOHHBIM  TOKYMEHTOOOOPOT M apXWUBBI  DJIEKTPOHHBIX
TpeOOBaHUI. JIOKYMEHTOB. Knaccudukanus CHUCTEM 3JIEKTPOHHOTO

JOKYMEHTO000pOTa MCXOASl U3 3aJad JO0JTOBPEMEHOT0 XpPaHEHUS
noKyMeHTOB.  KopropatuBHble  MH(POPMALMOHHBIE  CHCTEMBI.
Texnonorus Docflow u Worflow. Kiaccudukamnus nporpamMmmHOro
obecrieyeHnss WHQPOPMALMOHHBIX CHCTEM JOKYMEHTALMOHHOTO
obecrieuenus. Knaccudukanus hopmartos D1 (pazpadotku PITY).
TpeOoBaHust K  HMHTETPUPOBAHHOM  CHUCTEME  BJIECKTPOHHOTO
JIOKYMEHTO000pOTa C TOYKU 3pEHUS apXUBHOTO XpaHeHus /1,
ONEeKTPOHHBbIE  apXWBbl KAaK  Pa3HOBUJIHOCTb  IPHUKJIAJHOIO
nporpaMMHoro obecnedenus. Knaccudpukanus MynbTudopMaTHbIX
MOMCKOBBIX cucTeM. lIporpammHoe obecrnieueHue, UCHOIb3yeEMOE
JUIS  CO3JAaHMSI JJIEKTPOHHBIX apXWMBOB JaHHBIX. [IpoGiemsl
COXPaHEHHUs TrpapuKu, MyJIbTUMEAUMHBIX HoKymMeHTOB, CAIIP u
reonH()OPMAaLIMOHHBIX CUCTEM.

OcHOBHBIE TOJIXOABI K BHIOOPY TEXHHYECKOTO OOecreueHHs

AJIEKTPOHHOTO ~ apXHBa. Pacuer 3atpaT W IKOHOMHYECKOMW
b dexrrBHOCTH. CO3/1aHUE IPOEKTA SJIEKTPOHHOTO APXHBA.

8 | Pazmen 7. LleHTpayi30BaHHBIH M pACHPEACICHHBIH MMOIXOA K CO3JIaHUI0
OpraHmaum{ APXHUBOB DOJICKTPOHHBIX JOKYMCHTOB. OmbIT rocya1apCTBCHHBIX,
OTIEpaTHUBHOTO U BEJIOMCTBEHHBIX, KOPIMOPATUBHBIX AapXHBOB IO OTOOpY, MpUEMY,
AOJITOBPEMEHHOTO XPaHCHUIO U UCITOJIB30BAHUIO 3JICKTPOHHBIX TOKYMCHTOB.
xpanenus /1. 3apyOexHBId  OMBIT TIO CO3JAHUI0 APXUBOB  DIIEKTPOHHBIX

NoKyMeHTOB. [lpakTuueckas, Hay4yHass W MeToAMYEecKas pabora
JJIEKTPOHHBIX apXUBOB.
Kiaccudukaiiys 21eKTpOHHBIX apXHUBOB B Halllel CTPaHE.

4. Oopa3oBaTesibHbIe TEXHOJIOTHH

[Ipu peanuzanuu OporpaMMbl JUCLUUIUIMHBI HCHOJB3YIOTCS pa3iu4Hble 00pa3oBaTelIbHbIE
TEXHOJIOTMM — BO BpPEMsS ayJUTOPHBIX 3aHATUN 3aHATHS TMPOBOAATCS B (opme JeKuuid c
ncrionb3oBanueM [IK M  KOMIBIOTEpPHOTO MNpPOEKTOpa, BO BPEMS CEMUHAPCKHUX 3aHATHH ¢
3aciIyIIMBaHUEM U OOCYXKICHHEM JIOKJIaJ0B MarucTpantoB. CaMmocrosTenbHas paboTa MarucTpaHTOB
Mo/ipa3yMeBaeT padoTy MOJl PYKOBOJCTBOM IpenojaBaTess (KOHCYJIbTAallMd U MOMOIIb B HATMCAHUU
pedepaToB U TOKJIAZI0B) U HHAMBHUYaJIbHYIO Pa0OOTY MaruCTpaHTOB B OMOIIMOTEKAX U apXUBaXx.

B nmepuon BpeMEHHOrO MPHOCTAHOBIEHUS TIOCEHICHHS] OOYYAlONIMMUCS TOMEIICHUH U
tepputopuu PI'TY mist opranusamnum yaeOHOTO mporiecca ¢ MpUMEHEHUEM JIEKTPOHHOTO 00yUYEHUS U
JTUCTAHIIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJIOTUH MOTYT OBITh  HCIOJB30BAaHBI  CIEIYIOIIHE
o0pa3oBaTeNbHbIE TEXHOJIOTHH:

— BUJICO-JICKLIUH;

— OHJIAWH-JIEKIIUY B PEKUME PEATIBHOTO BPEMEHH;

— DIIEKTPOHHBIE YUEeOHUKH, YdeOHbIe TOCOOs, HAyYHBIC U3/IaHUS B SJIEKTPOHHOM BHUJIE U JJOCTYTI
K MHBIM 3JIEKTPOHHBIM 00pa30oBaTelIbHBIM pecypcam;

— CHCTEMBI IJI1 3JIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIBTAIIMH C UCIOJIb30BAHUEM TEIIEKOMMYHUKAIIMOHHBIX CPECTB.
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5. OneHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHHUs

5.1 Cucrema oueHUBaHUA

Texymuid KOHTPOJb OCYIIECTBISICTCS B BHJIE OILCHOK KOHTPOJIbHOM pabOThl M BBHIMOJIHEHUS
3aJlaHui Ha MPAKTUYECKHX 3aHATUAX. KOHTponpHas paboTa MPOBOAUTCS HAa MEPBOM MPAKTHUYECKOM
3aHSTUU, BBISBJISIET TOTOBHOCTh CTYJEHTOB K IPaKTHUeCKOM paboTe u oueHuBaercs A0 20 Gamios.
MaxkcuMaibHas OleHKa BBITIOTHEHUS KAXKIOTO MPAKTUYECKOro 3aHsaTHs — 10 6amios.

[TpoMexXyTOUHBI KOHTPOJIb 3HAHWUW MPOBOAMTCS B (hOPME UTOTOBOM KOHTPOJIBHOW PadOTHI,
BKJTFOYAIOIIEH TEOPETHUECKHUE BOIPOCH M MPAKTUYECKOE 3aJlaHue, U oneHuBaercs no 40 6amios. B
pe3ysbTare TEeKYIIEro ¥ MpOMeKyTOUYHOTO KOHTPOJIS 3HAHUHM CTYIEHTHI MOTYYaroT 3a4€T M0 KYypCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJioB
3a ogny pabdoty| Bcero
Tekymmit KOHTPOJIb:
- OIIpoC 5 GamioB 20 6amioB
-pedepar 20 GatoB 20 6amioB
- KOHTpoJbHast pabdora (Tema 1, 3, 6) 20 GayioB 20 GayoB
[TpomexxyTouHas aTTecTalus 40 6annoB
(3a4eT C OIEHKOM)
Htoro 3a cemecTp (AUCLMILIUHY ) 100 GannoB

[Tosry4eHHBII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJUIIMOHHYIO KAy OI[CHOK U B IITKAITY
oreHoK EBporeiickoii crcTeMsl repeHoca u Hakorienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBUM C TaOIHIICH:

100-6ampHast mkana | TpaguuuoHHAs mIKajia [Mkama ECTS
95-100 A

8304 OTJIMYHO B

68 — 82 XOpOLIO 3a4TEHO C

56 — 67 D

50 55 yJIOBJIETBOPUTEIHEHO E

20-49 FX

0_19 HEYIOBJIETBOPUTEIHEHO HE 3a4TCHO F

5.2.Kputepuu BbICTaBICHUS OLIEHKH 10 JUCHUTUINHE

Bbanasl/ Ouenka no Kpurepun oueHku pe3yJbTaToB 00yUeHHUs 10
lkana AUCHMILIAHE AUCUHMIINHE

ECTS

100-83/ BricraBisiercs o0yuaromemMycs, €ciii OH IITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUIN U MPAKTUYECKUN

MaTrepua, MOXET IIPOAEMOHCTPUPOBAT 3TO Ha 3aHATUAX
U B X0JI€ TPOMEKYTOYHOU aTTECTALUH.

OOyuaronuiicss HCUEPIBIBAIOIIE U JJOTHYECKH CTPOHHO
U3JIaraeT yuyeOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
IIPAaKTHUKOM, CIIPABIIAECTCA C PEIICHUEM 3aad
po¢eCCHOHAILHON HANPABIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NPABHJILHO 0OOCHOBBIBACT MIPUHSATHIC
pEIICHHUS.
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Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
AUCHMILIAHE

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOMN JINTepaType.

OreHka o JUCIUILIMHE BBICTABISIOTCS 00ydatomeMycst ¢
y4€TOM pe3yJIbTaTOB TEKYIEH 1 MPOMEKYTOYHON
aTTECTaIUU.

Komnerenium, 3akpeniaéHibie 3a JUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHITY.

82-68/

«3a4YTCHO»

BeicraBnsercs oOyuaromiemMycs, €Ciid OH 3HaeT
TEOPETHYECKUI U MPAKTUYECKUN MaTepua, rpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHUSX U B XOJIE
MIPOMEKYTOYHON aTTECTalliU, HE AOITyCKast
CYILLECTBEHHBIX HETOUHOCTEM.

OOyyaromuiics MpaBUJIbHO MPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATTFHON HANPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU I 3TOTO
HaBBIKAMU U IIPUEMaMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npoeCCHOHATILHOM JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00yYaromeMycs C
Y4ETOM pE3yabTaTOB TEKYLIEH U MPOMEKYTOYHOMN
aTTeCTalUu.

Komniereniuu, 3akperni€éHabie 3a JUCUUTUIAHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIINIY.

67-50/
D,E

«3a4YTCHO»

BricraBnsercst o0yuaromemMycs, eciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUIN U IIPAKTUYECKUN MaTepual,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0)KEHUU Ha
3aHATHUSIX U B XOJI€ TPOMEXYTOUYHOM aTTecTaluy.
OO0yuaromuiicst UCIIBITHIBAET OIPEIEIEHHBIE 3aTPYHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJIOKEHUN IIPU PELLIEHUU
MPaKTUYECKUX 3a71a4 NpodhecCuOoHATbHOM
HAIIPaBJIEHHOCTH CTAHAAPTHOIO YPOBHS CI0KHOCTH,
BJIaJieeT HEOOXOJUMBIMHU I TOTO 0a30BBIMH HAaBBIKAMU
U IpUEMaMHU.

JleMOoHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yU4EOHOU
JIUTEPATYPHI 110 TUCLHUIIINHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnereniuu, 3akpeniaéHsble 3a JUCHUILIINHOMN,
c(hOopMHUPOBAHbI HA YPOBHE — «JIOCTAaTOUHBINY.

49-0/
F.FX

HEC 3a4YTCHO

BrictaBisiercs: o0yuaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUI
MaTepHal, JoMycKaeT rpyObie OuIiOKH pU ero
W3JI0’KEHUU Ha 3aHATHSIX U B XOJI€ MPOMEKYTOUHON
aTTeCTallUU.

OO0yuaromuiicss HICIIBITHIBACT CEPhE3HBIC 3aTPYAHCHUS B
IIPUMEHEHUH TEOPETUUECKHUX NOJIOKEHUH IIPU PELLIECHUU
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Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
kana AUCUHMILINHE AUCHMILIAHE
ECTS

IIPAKTUYECKHX 3a/1a4 IPO(hecCUOHAIbHON
HAIIpaBJIECHHOCTH CTaHAAPTHOIO YPOBHs CII0KHOCTH, HE
BJIaJle€T HeOOXOAUMBIMHU AJIS 3TOTO HAaBbIKAMU U
NIpUEMaMH.

JleMOHCTpHpYeT (pparMeHTapHble 3HAHUS y4eOHOH
JUTEPATYPBI 110 JUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTaLlUN.

KommnereHumn Ha ypoBHE «IOCTATOYHBIN), 3aKPEIUIEHHBIC
3a AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MAaTEePHAJIBI) AJIS1 TEKYLIEr0 KOHTPOJIA yCIIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTAUMU 00y4aI0IIMXCS N0 JMCIUIIIHHE
Ilpumepnana memamuka KOHmpoabHbLIX padom ( pehepamos).

1. DneKTpoHHbIE apXUBBI KaK LIEHTPbI COXpaHEHUs LU(POBOro HAcIeIUs B HALllEH CTpaHe U 3a
pyOexoM (Ha mpuMepe HE MEHee J[IByX AapXUBHBIX YUPEKICHUH, CTPYKTYPHBIX MOJApa3esieHui
MHUHHCTEPCTB, BEJJOMCTB, OPTaHU3AIIHiA).

2. Co3naHue >JeKTPOHHOTO apXHBa OpraHu3allii, MUHUCTEPCTBA(HA MPUMeEpPe HE MEHEe ABYX
ApPXUBHBIX YUPEKICHUM, CTPYKTYPHBIX [10/Ipa3/IeIEHUIl MUHUCTEPCTB, BEIOMCTB, OPTaHU3alIHii).

4. OO030p MNPUKIAAHOTO MPOTPAMMHOIO OOECIEeUeHUsl, HCIOJIb3YeMOro MpH CO3IaHU
AJIEKTPOHHOTO apXHUBa.

5. VYdyer u omnucaHue 3JEKTPOHHBIX JOKYMEHTOB (Ha IpHUMEpe HEe MEHee JBYX apXUBHBIX
YUpEeXJIEHUHN, CTPYKTYPHBIX MOJpPa3AeIeHII MUHUCTEPCTB, BEOMCTB, OpraHU3aIuil).

7. Knaccudukanus >1eKTPOHHBIX IOKYMEHTOB B apXuBe (Ha NpuMepe HE MeHee JBYX
ApPXUBHBIX YUPEKICHUM, CTPYKTYpPHBIX [TO/Ipa3/ielIeHuii MUHUCTEPCTB, BEIOMCTB, OpraHU3allUii).

8.CeTeBble 2JEKTPOHHBIE apXUBBI (0030p 3apyOeKHOT0 U POCCHICKOTO OIBITA).

9. HopmaTuBHO-TIpaBOBOE M METOJIMYECKOE OOECIeYeHHe CO3MaHus W (DYHKIIMOHUPOBAHHS
JIEKTPOHHOTO apxuBa (Ha MpUMEpe HE MEHee JIByX AapXMBHBIX YUPEXKJIEHHH, CTPYKTYPHBIX
MoApa3AeIeHuii MUHICTEPCTB, BEIOMCTB, OpTraHu3aIui).

10. ITpoGnembl ONEPaTUBHOIO M JIOJTOBPEMEHHOI'O XPAHEHUS AIIEKTPOHHBIX JOKYMEHTOB
(0630p ucTopuorpadpum).

11. TexHomorn oOmepaTUBHOIO M JOJTOBPEMEHHOIO XPAHEHUs BJIEKTPOHHBIX JOKYMEHTOB
(0030p cTaHAAPTOB U METOAMYECKOTO O0SCIICUEHU).

12. denepanbHble 0a3bl JaHHBIX: CTPYKTypa, KOMIUIEKTOBAaHUE W XpaHEHHE (Ha MpUMepe He
MeHee (eepaTbHBIX OPraHOB UCIIOJHUTEIbHOM BIacTH PD).

13. CpaBHUTENBHBIA aHAIN3 U BBIOOP MPOTPAMMHOTO 00ECTIEUEHHS TSl SIEKTPOHHOTO apXuBa
OpraHu3alnuu (Ha MpuMepe He MEHee JABYX apXUBHBIX YUpEXKJIEHUH, CTPYKTYpPHBIX MOJApa3JeieHnui
MUHUCTEPCTB, BEAOMCTB, OPraHU3aLHi).

14. 3amurta uHGOpPMAIMK B AIEKTPOHHBIX apXHBax (Ha MpUMepe He MEHee JABYX apXHUBHBIX
YUPEXKIEHUHN, CTPYKTYPHBIX MOAPA3A€IE€HUI MUHUCTEPCTB, BEAOMCTB, OPraHU3aLHi).

Hpumepua;l memamuKka umo2oe6sblx KOHmpO.anlepdﬁOm.’

1. Oco0eHHOCTH ANEKTPOHHBIX TOKYMEHTOB Kak OOBEKTOB apXMBHOTO XpaHEHMsI (aHAIHU3
UCTOpHUOTpapun).
2. ONEeKTPOHHBINA apXUB KaK COBOKYITHOCTb TEXHOJIOIMH JOITOBPEMEHHOI'O M TOCTOSIHHOTO

xpaHenus J/1 : aHaU3 CTAaHJAPTOB U METOAUYECKOTO OOECTICUCHUSI.
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3. DJNEeKTPOHHBIA apXWB KaK apXMBHOE YUYPEKICHUE WM CTPYKTYPHOE TOIpa3leieHue,
OCYIIECTBISIIOLIEE COXpaHeHHWe LudpoBoro Hacuenus (ucropus, npodmib, (YHKIHH, COCTaB
JIOKYMEHTOB).

4. [IpaBoBOE perynupoBaH¥e XpaHCHHs dJIEKTPOHHBIX TOKYMEHTOB B MEXKIYHAPOIHOM U
pOCCHiiCKOM TpaBe (aHaJIM3 TPABOBOM 0a3bl).
5. DNEeKTPOHHBIA apXWB KaK Pa3HOBHIHOCTH MPHUKJIAIHOTO MPOTPAMMHOIO O0OECIICUCHHS

(cpaBHuTenbHBIN aHanu3 [10 u pe3yabTaToOB €r0 BHEAPEHHUS).

Bonpocwt 012 umoz06020 konmpona 3Hanui:

1. TepMuUHBI W TOHATUA:  3JEKTPOHHBIM JIOKYMEHT, 3JEKTPOHHBIM apXuB, 3JIEKTPOHHAs
nudpoBas MOANKNCH, APXUBHBIA (opMar, NOIB30BATEIBCKHHA (QOpMaT, SKCHEpTH3a LEHHOCTH,
KJ1accu(UKalLus OUCAHUE DJIEKTPOHHBIX JOKYMEHTOB.

2. IlpaBoBoe peryaupoBaHHE HOPHUAWYECKON CHUIIBI AJIEKTPOHHOI'O JOKYMEHTA, XpaHEHHUS
JOKYMEHTOB Ha Pa3JIMYHBIX BHJIaX HOCUTEIIEH.

3. CrangapThl Ha XpaHEHUE JOKYMEHTOB HA MArHUTHBIX HOCUTEIISIX.

4. Knaccuukanus 3JeKTPOHHBIX JOKYMEHTOB.

5. DKcnepTu3a HEHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB: KPUTEPUH OOIINE U CHEIUAIIbHBIE.

6. KommiekToBaHUEe apXUBOB 3JEKTPOHHBIMU JOKYMEHTaMH: KOHUEMIHUU LIEHTPAIU30BAHHOTO
U PACIIPEIEICHHOIO XPaHEHUSI.

7. Opranuzanus NpueMa 3JIeKTPOHHBIX TOKYMEHTOB Ha XpaHEHHUE.

8. YueT u onucaHue 3JeKTPOHHBIX JOKYMEHTOB. ONUCH 3JIEKTPOHHBIX JJOKYMEHTOB.

9. ConpoBoauTenbHas 1okyMeHTauus kK /1.

10. OOGecrieyeHHe COXPAHHOCTH OHIIEKTPOHHBIX JTOKYMEHTOB. DaKTOphI, BIHSIOIINE Ha
COXPaHHOCTb.

11. HopmatuBHbI€ YCIOBUS XpaHEHUS 3EKTPOHHBIX TOKYMEHTOB Ha Pa3IMYHbIX HOCUTEIISX.

12. DnexTpoHHBIE apXMBBI KaK CTPYKTYypHBIE TMOJpa3AelieHus W opraHusauuu. Mcropus,
3aauM, (YHKIUH, COCTaB JOKyMEHTOB.

13. DneKTpoHHBIE apXMBbl KaK Pa3HOBUAHOCTh NMPHUKIAJHOTO MPOrpPaMMHOI0 oOecredeHus.
Knaccudukanns MynbTu(OpMaTHBIX TOUCKOBBIX CUCTEM.

14. TIlpoOnembl coxpaHeHHs TIpaduKd, MyJIbTUMEIUHbIX Jo0KymMeHToB, CAIIP u
reonH(OPMalMOHHBIX CUCTEM.

15. OuudpoBanue JOKYMEHTOB Ha TPAAULIMOHHBIX HOCUTEISX.

16. ®yHK1IMN KOHKPETHON MYJIbTH(HOPMATHON TOMCKOBOW CUCTEMBI.

17. DnexTpoHHbII apXUB OpraHU3alMK: Co3/1aHue, 000pyI0BaHKE, POrPaMMHOE 00eCTIeUeHNE,
GbyHKIUH.

18. DneKTpOHHbIE TOKYMEHTHI KaK 00bEKThI apXUBHOTO XpaHEHUSI.

19.11po6s1eMbl MOCTOSHHOTO XPaHEHUSI AJIEKTPOHHBIX IOKYMEHTOB.

20. Coxpanenue (ppoBOro KyapTypHOro Hacieausi. CereBble apXHUBHI.

22. ®enepanbHbIE U peTHOHANBHBIE 0a3bl JaHHBIX B PD ux xpanenwue.

6. YueOHo-MeToquYecKOe U HHGOPMALMOHHOE 00ecnedeHne TUCIUITUHBI

6.1 CnMcoOK HCTOYHHMKOB U JUTEPATypPhbI

6.1.1. Ucmounuxu ocrnoghbie.

OenepanbHblil 3akoH «O0  uHbopManuu, UHGOPMAITMOHHBIX TEXHOJOTHUAX M 3alllUTe WH-
dbopmarum» ot 26.07.2007. Ne 149-®3 »//Poccuiickas razera. 29 utons 2006 r. Ne 4131.

OenepanbHblii 3akoH «OO0 anekrponHoi mmdpoBoit mommucu» ot 10.01.2002 N 1-
®3//Cobpanue 3akonoaarenbeTBa Poccniickoit @eneparuu. 2002, N 2. Cr. 127.

Oenepanbhblii 3akoH «O0 apxuBHOM nene B Poccuiickoit  denepanum» ot 27 okTsa6ps 2004
r. //Poccutickas razera. 2004, 27 oxts0ps. Ne 36. Cwm. taxoke: www.rusarchives.ru/lows/fz.shtml

@enepanbublii 3akoH PO «O6 snexkrponHoil moanucu» ot 6 ampenst 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 anpenst. Ne 5451.
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Vka3 Ilpesunenta PO ot 09.05.2017 Ne 203 «O Ctpareruu pa3Butus WHPOPMAIMOHHOTO
obmectBa B Poccuiickoit @enepannu Ha 2017 - 2030 roap» / Cobpanue 3akononatensctBa PO //
15.05.2017 Ne 20. ct. 290.

[Tocranosnenne IlpaBurenscrBa Poccuiickoit @enepanuu ot 06.07.2015 No 676 (pea. ot ot
11.04.2019) «O TtpebGoBaHUSIX K MOPSAAKY CO3MAHUS, Pa3BUTHUS, BBOJIA B SKCIUTyaTallUIO, SKCILTyaTalluu
Y BBIBOJIa M3 DKCIUTyaTallMy TOCYJapCTBEHHBIX MH()OPMAIIMOHHBIX CUCTEM U JATbHEHUIIETr0 XpaHCHHS
coJieprkarieiics B ux 0a3ax JaHHBIX HH(OPMALIUN.

[TpumMepHass MHCTPYKLHMS IO JENONPOU3BOACTBY B TOCYAApPCTBEHHBIX OpraHH3alMix. YTB
npukazom deaepaibHOTO apxuBHOro areHTcTBa oT 11.04.2018 N 44,

[Tporpamma uHbpopmarnzanuun degepalbHOTO apXUBHOTO AreHTCTBA U MOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukaszom Pocapxusa Ne 104 ot 2 nexabps 2011 1.)
//Omy0aMKOBaHO Ha caiite «APXUBBI Poccuny, pazzmen «npopmaTtuzanusy.
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaButensctBa P® ot uroHs 2009r. Ne 477 «OO6 yTBepkACHUU NPaBUI
NEeNONpOu3BOACTBA B (elepalbHBIX  OpraHax  HCIOJHHUTEIbHOW  Biactu»  //CobOpanue
3akoHoAarenscTBa Poccuiickoit denepammu. 2009. Ne25. C1.3060.

[TocranoBnenue IIpaButenncrBa Poccuiickoit @enepanuu ot 7 centsiops 2011 r. Ne 751 «O
BHeceHHH u3MeHeHui B [IpaBuia nemompomsBoAcTBa B (efepalbHBIX OpraHax HCIOJTHUTEIBHOM
Bractu»// Cobpanue 3akoHoaTenbcTBa Poccuiickoit @enepanum, 12.09.2011, Ne 37, ¢1.5263.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3JIEKTPOHHOTO TOKYMEHTOOOOpOTA.
VYnopasnenue gokymenrtanueil. Madopmarus, coxpansemas B 3J€KTPOHHOM Buje. PexomeHnganuu mo
00ECTIEYECHNIO JIOCTOBEPHOCTH U HAJICKHOCTHY», YTBEPKACHHBINH npukazoM depepaqbHOT0 areHTCTBA
110 TEXHUYECKOMY peryiaupoBanuio U metpoioruu ot 18.10.2011 Ne 466-cT.

['OCT P 54989-2012/ISO/TR 18492:2005 «OGecrieueHre MOJTOBPEMEHHOW COXPaHHOCTH
ANEKTPOHHBIX JOKYMEHTOBY, YTBEPKACHHBIN MpHKa3zoM DenepanbHOr0 areHTCTBa MO TEXHUYECKOMY
perynupoBaHuio U MeTposoruu ot 17.09.2012 Ne 325-cr.

OcHoBHBIE TpaBuIa paboThl apxuBoB oprannzanuii./ Pocapxus. BHUNJIA. M., 2002.

[IpaBuia opraHu3aniy XpaHEHUs KOMIUIEKTOBAHHS, Y4eTa W MCIIOIb30BaHUS JOKYMEHTOB AD
P® u nmpyrux apXuMBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHMIIMIIAJIBHBIX apXHBaX, My3esX,
oubnuotekax, opranuzanusx PAH. M., 2007.

[IpaBuna opraHu3anuu XpaHEHHs, KOMIUIEKTOBAHUS, ydeTa M HCIOIb30BaHUS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JAPYyrux apXMBHBIX JOKYMEHTOB B OpraHax
roCy/IapCTBEHHOW BIACTH, OpraHaX MECTHOTO CaMOYIpaBlieHUs U opranuzanusx. M.,2015

PekoMeHzanMy 1O KOMIUIEKTOBAaHUIO, Y4YETy M OpraHMU3alMM XPAHEHUS DJIEKTPOHHBIX ap-
XMBHBIX JOKYMEHTOB B apxuBax opranmzainuii. M.: BHUWUJIA/, 2013//Ony6nukoBaHno Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeH1aluy MO KOMIUJIEKTOBAaHUIO, YYETYy UM OpraHHU3allid XPaHEHHUS AIIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX W MyHUIUNAIbHbIX apxuBax M.. BHUMIIAJIL,
2013//Ony6nukoBaHo Ha caiite «ApXHBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

TpebGoBanus kK THPOPMAITMOHHBIM CUCTEMAM 3JIEKTPOHHOTO TOKYMEHTO000pOoTa (eiepaibHbIX
OpPraHOB HCHOJHHUTENBHOM BIACTH, YYMTHIBAIOIIMX B TOM YHCIE HEOOXOIUMOCTh OOpabOTKU
uH(popManuu, I0CcTyn K KOTopod orpanudeH. Ilpukaz Munkomcszu PO ot 02.09.2011 Ne 221,
3apeructpupoBaHo B Muntocte P® 15 Hos6ps 2011 1. Ne 22304.

Tunosble ¢GyHKIHOHATIbHBIE TPEeOOBaHMS K CHUCTEMaM 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa M
CHUCTEMAaM XPAaHEHHUs AJIEKTPOHHBIX JOKYMEHTOB B apXHBax rocyaapcTBeHHbIX opranos. BHUMN/IA/L,
Pocapxus. IIpoekr. 2018.http://archives.ru/sites/default/files/2018-06-14-project-tft.doc

OyHKUMOHANbHbIE TpeOOBaHUS K WH(POPMALMOHHBIM CHUCTEMaM AapXHBOB AJIEKTPOHHBIX
nokymMeHTOB opranuzanuii. M:Pocapxus, BHUNJIAI. 2014 //Ony06aukoBaHo Ha caiiTe DeaeparbHOro
apxuBHoro arenrctsa http://archives.ru/documents/methodics.shtml
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6.1.2. Ucmounuku 0ononHumenvHbie.

PJ1 50-524-84 «Ilopsimok XpaHeHUs JOKYMEHTOB Ha MAIlIMHHBIX HOCHTESIX». M,, 1985.

I'OCT 6.10.4-84. «YHuduimpoBaHHble CUCTEMbl JOKyMeHTanuu. [lpupaHue ropuaudecKoi
CHWJIBl JIOKyMEHTaM Ha MAIIMHHOM HOCUTENE M MalIMHOTpamMMe, CO3JaBaeMbIM CpPEJICTBAMU
BBIYMCIUTENIHHON TEXHUKI» .M.,1985.

I'OCT 28388-89. «Cucremsl 00paboTku nHpopManuu. JJOKyMEHTbI HA MATrHUTHBIX HOCHTEISIX
naHHbIX. [Topsiok BeImoHEHUs U oOparieHus». M, 1991.

OcHoBHbBIE TpaBWiIa pabOThl ¢ HAYYHO-TEXHUYECCKOW JTOKYMEHTAllMEH B OpraHU3alusX M Ha
npennpuatusax. M., 2003.

[lepeueHb THUIOBBIX APXMBHBIX JOKYMEHTOB, OOpa3yIOIUXCS B HAyYHO-TEXHUYECKOU W
MIPOM3BOJICTBEHHON JEATEIHPHOCTH OpTaHM3alliid, C yKa3aHHEM CPOKOB XpaHeHus / dexep. apx.
arearctBo, BHUNJIAL. M., 2008. — 382 ¢

6.2. Jlumepamypa.

6.2.1. Ocroenas numepamypa

ApxuBoBeqUeCKHE M JIOKYMEHTOBEAYECKHME  (QYHKIHMOHAJbHBIE  TpeOOBaHUA K
MHGOPMALIMOHHBIM CHCTEMaM, OOECHEeYUBAIOIIMM 3JIEKTPOHHBIH JOKYMEHTOOOOpPOT B Ipolecce
BHYTpPEHHEH JESITeNbHOCTU (peliepalibHBIX OpraHoB UcIoHUTENbHOM BaacT» (M.:BHUNIA/I, 2013),
//OnybnukoBaHo Ha caiite «ApxuBbl Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

bobbea M.I1. K Bompocy 0 HETOCTHOCTH W ayTeHTUYHOCTH YIIPABICHUYECKUX AIIEKTPOHHBIX
JOKYMEHTOB B Mpoliecce ux xpanenus//JlenonpousBoactro. 2018. Ne 3.

Ona xe.  Hexoropble BONPOCHI JKU3HEHHOTO IIMKJIA YIPABIECHYECKUX 3JIEKTPOHHBIX
nokymeHToB // JlenonpousBonctBo. 2017. Ne 4.

Bapnamoa JI.LH., Kopsruna W.A.®@opmarel XpaHEHHS OSJEKTPOHHBIX JOKYMEHTOB//
Henonpousoactro. 2018. Ne 3.

HpoxoB C.B. Pexomenmaumu MCA 1o pabore ¢ 3JIEKTPOHHBIMH JOKYMEHTaMH st
apxuBHCTOB opranu3anuii // OredectBeHHsle apxuBbl. 2010. Ne 3. C. 65-73.

KyznenoB C.JI. HoBble TpeGoBaHMsI K CHCTEMaM YIPaBJICHUS AOKYMEHTaMH U 3JIEKTPOHHBIM
apxuBam// JlenorponsBoactso. 2018. Ne 4.

OH ’xe. DNeKTpOHHBIE apXUBBI U AIEKTpoHHAs noanuck // JlenonpousBonactso. 2017. Ne 4. C.
20-34.

On xe. [IpumeHeHHe TpPaJUIMOHHBIX METOJOB B 3KCHEPTU3E LEHHOCTH AJIEKTPOHHBIX
nokymeHToB // OredectBeHHble apxuBbl. 2009. Ne 3. C. 37-47.

On xe. 3agaud apXMBHOTO XpaHEHUS 3JIEKTPOHHBIX JTOKyMEHTOB: u3 onbita [[AJIOHM.//
OteuectBennble apxuBbl. 2010. Ne 3. C. 51-60.

6.2.2. [lononnumenvras iumepamypa

Anrtonenko B.B. KommiektoBanre  apXUBHBIX  YUpeXACHMH  AnTalickoro Kpas
(boToIOKyMEHTaMHU B 3JIeKTpOHHOM Gopme// OteuecTBeHHble apxuBbl. 2009. Ne 6. C. 46-48.

Adanacpena JL.II. DneKkTpoHHbIE TOKYMEHTHI B I€JIONPOU3BOJICTBE U ApXHUBE Op-

ranmu3anun// Cexkperapckoe aeno. 2006. Ne 1-3.

Adunann B.JO., 3n06un E.B. 8-1 EBpomeiickas KoH(MEpEeHIUS TIO0 JJIEKTPOHHOMY
apxuBupoBanuto (ECA-2010)// OreuectBennsie apxubl. 2010. Ne 5. C. 135- 136.

I'eneman-Bunorpanos K.b. Mammuaountaemeie nokymeHTsl B CCCP. YuebHoe mocobue.Boim.
1. M.:MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

I'opoxos C.H. Jlo6anos E.M. CoBpeMeHHbIe TEXHOJIOTHN XPaHEHHSI 3JIEKTPOHHBIX JOKYMEHTOB
// Becthuk apxuBucta. 2014. Ne 1. C. 193-200.

Kucenes M.H. DnekTpoHHBIE JOKYMEHTBI: OCHOBHBIC HAMPABJICHUs HCClIe0oBaHul // BecTHUK
apxusucra. 2000. Ne 3-4. C. 162-166.

Kysuenos C.JI. MeTonnueckre U MpaKTUYECKUE aCIIEKThI AKCIIEPTU3bl IEHHOCTH AJIEKTPOHHBIX
nokymeHToB // Bectuuk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.
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Jlapun M.B. AKTyalbHbBIC POOIEMBI aApXUBHOTO nena B nudpoBoi
sxoHoMuKe//JlenonpousBoactBo. 2019. Ne 2.

MomkoBa O.M.ABTOMaTH3aUs XPaHEHUS 3JIEKTPOHHBIX JIOKYMEHTOB B apXHBE OpraHU3alui,
pemenne D0C//[JenonpousBoactao. 2019. Ne 3.

CaBun B.A. ApxuBHBIC 3JIeKTpOHHBIE HH(MOPMAIMOHHBIE pecypchl Poccuiickoit denepanuu:
uaeHTuuKanys u kiaccupukamnus /OredectBeHnbie apxuBbl. 2008. Ne 4. C. 31-38

Cso Ilroxysil. VYmnpamieHue »HJIEKTPOHHBIMH JOKyMeHTamMu B Kwurae: cocrosHue u
nepcnektuBbl//OtedectBennble apxuBbl. 2010. Ne 6. C. 59-64.

TuxonoB B.A., IOmmua B.A. CranoBnenue u paButrue apxuBoB MYJ[ B 1960-80-e¢ rr. //
OteuectBennbie apxuBbl. 1998. Ne 6. C. 39-46.

TuxonoB B.M., IOmmH B.A. CoBpeMeHHbIE KOHIENIHUU JJICKTPOHHBIX JOKYMEHTOB //
OteuecTBeHHBIE apXuBbl. 1999. Ne 1.

®ponora E.B. Dnexrponnsiii apxuB TroMmeHckoi obnactu. / OtedectBeHHbie apxuBbl. 2009.
Ne 6. C. 43-46.

AHTTIO-PYCCKH c0Bapb apxuBHOU TepmuHOoiorud. M.:PITY, 1992,

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

CrnoBapb COBPEMEHHOI apXUBHOW  TEPMUHOJIOTUM COLMATUCTHYECKUX CTpaH.  Beim. 1.
M..BHUUJA, 1982

Vnpasnenue qokymentamu. Tepmunsl u onpenenenus. M.:BHUMJIA/L, 2014.

6.2 Ilepeuennb pecypcoB HHGOPMALMOHHO-TeIeKOMMYHUKAIIMOHHOH ceTH « AHTepHET).

HanumonaneHhast snextponHnas 6ubnmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4unast anextponnas 6ubdianoreka www.elibrary.ru

DnektponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun. [DnexTponnslit pecypc] Pexxum nocryna: http://www.rusarchives.ru/

LleHTp KOMIIETEHIIMM TIO0 BOIMPOCAM JIOKYMEHTAIIMOHHOTO OOECIIEYECHHUsl YIPABICHHUS W apXHUBHOTO
nena; [DnexTpoHHbId pecypc] Pexxum nmoctyna: www.edou.ru

DOC-Online. He3aBucuMblii MoOpTal O CHCTEMax 3JCKTPOHHOIO JI0KyMEeHTooOopoTa. Www.doc-
online.ru

Docflow. Bce 0 Mupe 3/1eKTpOHHOTO JOKyMEHT0000poTa. [DnekTponusiii pecypc] www.docflow.ru
[lepyoanyeckoe wu3gaHue MO TPoOIEeMaM 3JEKTPOHHOTO JOKyMeHTooOopora. Www.directum-
journal.ru

Directum. Cucrema 5JEKTPOHHOTO JOKYMEHTOOOOpOTa U  YIpPAaBJICHUS B3aUMOJCHCTBUEM.
www.directum.ru

Digital Design - Hadopmarmonnsie Cucrembl Ypasienus: busnecom --/lenonpon3BOACTBO U apXUB.
www.didges.ru

Fly-Doc. Cucrema s1ekTpoHHOTO apxuBa npeanpustas. Www.FlyDoc.ru

Koprmopariust « DeKTpoHHBINH apXuB». WWW.elar.ru

Kopyc Koncantunr. www.korusesm.ru

6.3 IlIpodeccnoHaibHbIe 0a3bl JaHHBIX M HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Jloctyn k npodeccuoHanbHbIM 0a3am nanubix: https://liber.rsuh.ru/ru/bases
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WHpopManOHHbIE CITPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuaJbHO-TeXHHYECKOoe o0ecnevyeHue TUCIHIIINHBI

Hns obecrnieueHus JUCIUILINHEBI HUCIONb3YyeTCA MaTepUaAIILHO-TEXHUYECKAs 0aza
00pa3oBaTeNLHOIO YUPEIKICHUS: y4eOHbIE ayAUTOPUHU, OCHAIIEHHBIE KOMITBIOTEPOM M IPOECKTOPOM
JUJISA I[GMOHCTpaI_[I/II/I y‘IG6HBIX MaTCpI/IaJIOB.

CocTtaB mporpaMMHOTO 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. OdecneyeHue 06pa3oBaTeJHLHOIO NMPoOIEcca IJIsl JIMI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310pPOBbSI M HHBAJIHN/I0B

B xone peanmuzanuu JUCHUIUITMHBI HCHOJB3YHOTCS CICAYIOUIME JOMOJHUTEIBHBIE METOJIbI
o0ydYeHUs, TEKYyIIEro KOHTPOJISI YCIEBAEMOCTH W TPOMEXKYTOYHOH aTrTecTaluu OOydJaroluxcs B
3aBHCUMOCTH OT UX WHMBHYaJIbHBIX 0COOCHHOCTEH:

® Uil CJCNBIX W CJIA0OBUIAIIUX: JIEKIUU O(QOPMIISIFOTCS B BHJE AJIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMONIBI0 KOMIIBIOTEPA CO CICIHAIU3UPOBAHHBIM TPOTPAMMHBIM 00€CIICUCHHIEM;
MUCHMCHHBIC 3a/IaHUSl BBINOJIHAIOTCS Ha KOMITBIOTEPE CO CICIMATM3HUPOBAHHBIM IMPOTPAMMHBIM
oOecIieueHrEM WITH MOTYT OBITH 3aMEHEHBI YCTHBIM OTBETOM; oOecrieunBaercs UHAWBHUAYAJIbHOC
paBHOMepHOe ocBelleHHe He MeHee 300 TIOKC; A BBIMOJTHEHUS 3aJaHusl TPU HEOOXOAMMOCTH
MPEOCTABIISIETCS YBEIMUMBAIOIIEEe YCTPOWCTBO; BO3MOXKHO TaKXK€ HCIIOIB30BaHHE COOCTBEHHBIX
YBEJIMYUBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3a7aHusi OPOPMIIIIOTCS YBETUYEHHBIM MIPU(TOM; IK3aMEH
1 3a4€T NMPOBOJATCS B YCTHOM (pOpME UITH BBIMOJIHAIOTCS B MUCbMEHHOM (JOpMe Ha KOMITBIOTEpE.

® I TIIyXHUuX MU cna6ocnmmamnx: JICKOUN Oq)OpMJ'ISIIOTCﬂ B BHUAC JJICKTPOHHOI'O AOKYMCHTA,
nub0  TPEJOCTaBNseTCS  3BYKOYCHUJIMBAIOUIAs — ammapaTypa HMHIWBUIYaJbHOTO  IOJIb30BAHUS,
MMCbMEHHBIE 3aJlaHUsl BBIMOJHIIOTCS Ha KOMIIBIOTEpE B NHUCbMEHHOW (GopMe; dK3aMeH U 3a4yéT
MIPOBOASTCS B MUCbMEHHOM (JOpME Ha KOMITBIOTEPE; BO3MOXKHO MPOBEACHNE B (hOpME TECTHPOBAHUSI.

® ISl JIMI[ C HapYUICHUSIMH OIOPHO-IBUTaTENIbHOTO amnmapara: JeKIUH OQOpPMISIOTCS B BUIE
ANIEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIIOMOIIBI0 KOMITBIOTEpa CO CICIUATH3UPOBAHHBIM
MPOrpaMMHBIM ~ OOeCIieYeHHeM; MHCbMEHHBIE 3aJaHusl BBIMOJHSIIOTCS HA KOMIIBIOTEpE CO
CHeIHaM3UPOBAaHHBIM NPOTPAMMHBIM 00€CTIeYeHNEM; dK3aMeH U 3a4€T MPOBOAATCS B YCTHOU (opme
WJIH BBITIONTHSIOTCS B MUCBMEHHOM (hopMe Ha KOMITBIOTEpE.

[Ipu HEOOXOIMMOCTH MpeTyCMaTPUBACTCS YBEIMUEHUE BPEMEHHU ISl IIOATOTOBKU OTBETA.

[Ipouienypa mpoBeAeHUS MPOMEKYTOUHOW aTTeCTallMu Ui OOYyYalOIIMXCs YCTaHABIMBAETCS C
y4€TOM MX MHJIUBUIYAJbHBIX McuXxopusnueckux ocodeHHocrel. [IpomexxyTouHas arrectaius MOXKET
MIPOBOJIUTHCS B HECKOIBKO ITATIOB.

[Ipn npoBeaeHMH TMpoUENyphl OLIEHWBAHUS PE3yJAbTaTOB OOy4YEHMs] MpedycMaTpuBaeTcs
WCIONIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3M C WHIUBUIAYATbHBIMH OCOOCHHOCTSIMU
oOyyaromuxcsi. OTH CpeACTBAa MOTYT ObITh TPEIOCTAaBICHbBl YHUBEPCUTETOM, WJIH MOTYT
HCIONF30BaThCsl COOCTBEHHBIE TEXHUUECKHUE CPEJICTBA.

[TpoBeneHue mporeaypsl OICHUBAHUS PE3YJIbTaTOB OOYUYCHHS JOIMYCKACTCSl C UCIOIh30BaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOJIOTUH.

ObecneunBaeTcs A0CTyNl K HWHPOPMAIMOHHBIM M OuOIMorpaduueckuMm pecypcam B CETH
WuTepHeT 1t Kaxaoro odydaronierocs B opMax, alaiTHPOBAHHBIX K OTPAaHUMYCHHUSM UX 37I0POBbS U
BOCTIPHUSATHS HHPOPMALIUH:
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o UIsi CIIETIBIX W CHA0OBUIANIMX: B TIEYAaTHOH ¢opMe yBEIUYEHHBIM MIPHPTOM, B Qopme
ANIEKTPOHHOTO JJOKYMEHTa, B popme ayanodaiina.

® JIUIS TITyXUX U CIa0O0CIBIIANINX: B IEYaTHON Gopme, B popMe IIEKTPOHHOTO TOKYMEHTA.

o Uil 00YYAIOIIUXCSI ¢ HAPYIICHUSIMU OTIOPHO-/IBUTAaTEILHOTO ammapara: B Me4aTHoi ¢opme, B
(dhopme 3EeKTPOHHOTO JOKYMEHTa, B popMme aynnodaiina.

VYyeOHbIC ayAUTOPUU IS BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIBHOW pabOTHI, HaydHas
OuOIMoTeKa W WHBIC TMOMEIICHHUS JUis OOYYEeHHsS OCHAIIEHBI CHEIUAIBHBIM O0OpYIOBaHUEM U
Y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH OOyUCHHUS:

® ISl CJICTIBIX W CIA0OBUJISIIMX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kameporl SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CJIa0OCHBIIIAIINX: aBTOMAaTU3UPOBAHHBIM pPabOYMM MECTOM JUIsl JIIOJEH C
HapylUICHHEM CIyXa U cIabO0CHbIIIaNNX; aKyCTUYECKUI YCUIIUTEb U KOJIOHKH;

o isi OOyYaroIMXCsA C HapYLICHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyemMbiMu 3proHomMuueckumu mapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
MIPOTrpaMMHBIM 00€CIICYEHUEM.

9. MeTtoauyecKkne MaTepHaIbl

9.1 MnaHbl ceMUHAPCKHUX 3aHATHI
[InaHbl CEMMHAPCKUX 3aHATUH 110 AUCLUIIIMHE « DJIEKTPOHHBIE apXuBbl. U, 1»
Tema 1. Posb 37€KTPOHHBIX JOKYMEHTOB B COBpEMEHHOM Mupe. [loHsTHE 2IEKTPOHHOIO JOKYMEHTA.
2 yaca.
Bompocs! k 3aHsTHIO:

1) IToHsATHE IEKTPOHHOIO JOKYMEHTA, JOKYMEHTA Ha MAIIMHHOM HOCUTENIEH, B
3akoHoaarenscTBe, [OCTAX no nHpopmaruke, apXuBHOMY €Iy, U3/1aTEIbCKOMY AEIy.
2) Crierpuduka 371€KTPOHHBIX IOKYMEHTOB KaK 0OBEKTOB apXUBHOI'O XPaHEHHUSI.

3) Juckycenn o cTatyce 2JIeKTPOHHBIX JOKYMEHTOB B IOKYMEHTOBEICHUN.

JIutepaTtypa OCHOBHasI:

®enepanbhblil 3akoH 0T 26.07.2007. Ne 149-03 «O6 unbopMaiuu, MHPOPMAIMOHHBIX
TEXHOJIOTUSX U 3aimuTe uHdopMmaium» »//Poccuniickas razera. 29 utons 2006 r. Ne 4131.

3akoH P® «O06 snexrponHoi mudposoit noamucu» ot 10.01.2002 N 1-d3//Cobpanue
3akoHozarenscTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

I'OCT 52294-2004. DnextpoHHbI 00MeH nHpopMmanueit. Tepmunst u onpenenenus. C 1 uromns 2005
I.

I'OCT 7.83-2001. CUBU /1. Dnekrponnble u3aanus. OCHOBHBIC BUBI U BBIXOJIHBIC CBEJICHUS OT
01.07.2002

I'OCT 52292-2004. YupasiieHne opranu3anuei. DIeKTPOHHBIM perilaMeHT aIMIUHUCTPATUBHON U
ciyxeOHoi nestenbHocTH. OcHOBHBIE TTonokeHus. C 1 urons 2005 r.

I'OCT P 51141-98. [Ienonpon3BOICTBO U apXKUBHOE /1e10. TepmuHbl 1 onpeaenenus. — M., 1998.
I'OCT 28388-89. JlokyMEHTBI HAa MATHUTHBIX HOCUTEISAX JaHHBIX. [lopsAa0K BBIOTHEHUS 1
obpamenust ot 01.01.91

TuxonoB B.M. DnekTpoHHbIE TOKYMEHTHI U apXUBBI. YueOHO-MeToIuueckoe nocooue. M., 2008. C. 5-
20.

JlutepaTypa 1OMOJHUTENbHAS:

TuxonoB B.M1. Opranu3zaiyst apXuBHOTO XpaHEHHUs JIEKTPOHHBIX JOKyMeHTOB//Kpyr uaei:
AITOPUTMBI U TEXHOJIOTHH ucTopuieckoit mHbopmatuku. Tpyasr [X Kondepenuun acconuanmm
«HUcropust u komnbrotep». M-bapnayn, 2005. C. 393-395.

Kucenes 1.H. DnekTpoHHBIE JOKYMEHTBI: OCHOBHBIC HAIPABIICHUS HCCIIeI0OBaHN//BecTHUK
apxusucra. 2000. Ne 3-4. C. 162-166.

MuxaiinoB O.A. DiIeKTpOHHBIE TOKYMEHTHI B apxuBax. U3a. 1-e. M.: lnanor-MI'Y, 2000.
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Tema 2. IIpaBoBOIi cTaTyc 3JIEKTPOHHOTO B HAIIEH CTpaHe U 3a pyOexoM. 4 Jaca.

1) PernamenTanus 1opuIn4eckoi CUIIbI 2JIEKTPOHHOTO TIOKYMEHTa B MEXAYHAPOIHOM TOPrOBOM
npaBe. Monenbsubie 3akonsl KOHCUTPAJL.

2) DNEKTPOHHOE MPABUTENIBCTBO U periiaMeHTAIMs] FOPUIUIECKON CUJIIbI QIIEKTPOHHOTO
JIOKYMEHTA.

3) Hupextuba EC 00 31eKTpOoHHBIX [UGPOBBIX MOAMUCIX U 3aKOH PD «O06 DIII».

4) PernamenTanus ropunuyeckoi cuisl D/ B Halel ctpase.

5) ABTOpPCKOE MTPaBO U UHTEPHET.

6) ABTOpCKHE MpaBa Ha dJICKTPOHHBIC TOKYMEHTHI.

JlutepaTypa OCHOBHas:

®enepanbhblii 3akoH 0T 26.07.2007. Ne 149-03 «O6 unpopmanmu, HHGOPMAITMOHHBIX
TEXHOJIOTHAX M 3aIuTe nHpopManun» »//Poccuiickas razera. 29 uromns 2006 r. Ne 4131.

3akoH P® «O0 snextponnoit nugpposoit moxmucu» ot 10.01.2002 N 1-D3//Cobpanue
3akoHojarenbeTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

[IpaBwiia opranm3aIuy IeIONPOU3BOJICTBA B eIePATBHBIX OpraHaxX UCIOJHUTEIIBHOMN BIIACTH.
Yr1Bepxaensl nocranoBiaeHueM lIpaBurensctBa Poccuiickoit denepanuu ot 15 urons 2009 r. N 477.
I'OCT 6.104-84. YHuduuupoBaHHbIE CUCTEMbI JOKyMEHTaluH. llpuaaHue :opuIndecKoi CHITbI
JOKYMEHTaM Ha MallTMHHOM HOCHTEJIE U MallIMHOTPpaMMe, CO3/1aBa€MbIM CpPEICTBAMHU
BBIYUCIIUTEIIbHON TeXHUKUA. OCHOBHBIE TIOJIOKCHHS.

Jlapun M.B., PoickoB O.1. DnekTpoHHbIE TOKYMEHTHI B yIIpaBiieHuu: MeTo1. nocooue / BHUUIA]JIL.
— M., 2008. — C. 123-205.

JlutepaTypa HONOTHUTENbHAS.

Jlapun M.B., PoickoB O.1. YnpaBneHnue n1oKkyMeHTaMH Ha OCHOBE Mex1yHapoaHoro ctanaapra MCO
15489-2001: meroxa. mocooue / BHUMJIAJL. — M., 2005. — C. 5-90..

CokoBa A.H. [JokymenToBefieHue: Teopus u npaktuka: uzop. tp. / BHUMIA. M., 2009. C. 3-117.
Tewma 3. BxoxaeHne 10KyMEHTOB, CO3JJaHHBIX CPEACTBAMU AJIEKTPOHHO-BBIYMCIUTEIIBHON TEXHUKU U
MMEIOIIHNX MOJUTHYECKOE, HAYYHOE, UCTOPUUYECKOE U COIMAIBbHO-KYJIbTYPHOE 3HAUEHHUE B COCTaB
ApxusHoro ¢onga P®. 4 yaca.

1) Crneunduka «TpaIuuuoHHbIX» KputepueB D1IJ[ aneKTpOHHBIX JOKYMEHTOB.

2) Kpurepuii ctenenu arperupoBaHHocTd HHGopmarmu D/

4) Texnonornueckue kputepuu DL D/1.

5) [Tepenava 21eKTPOHHBIX TOKYMEHTOB HA XpaHEHHUE B apXUB OpraHU3aliy, TOCYJapCTBEHHBIN 1

MYHI/IHI/IHHJIBHI)II\/’I APXUB: IOPAAOK U IMpouecaypa COriaCHO HOPMAaTUBHO-METOAUUCCKHUM JOKYMCHTAM.

Jluteparypa OCHOBHas:

OcHoBHbIE MpaBUIIa pabOThl apXMBOB opraHuzanuii /OnoOpeHs! pemenneM Koisieruu Pocapxusa ot
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (1.6.6), C.67-69 (11.7.7).

Tuxonos B.1. IIpuMeHeHME TpagUIIMOHHBIX METON0OB B OKCIIEPTU3E LIEHHOCTH DJIEKTPOHHBIX
nokymeHTOoB // OtedecTBeHHbIe apxuBbL. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3agaun apXuBHOTO XpaHEHHUs HIIEKTPOHHBIX JOKYMEHTOB: U3 onbita HAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.. Meroguyeckue U NpakTUYECKHUE ACIIEKThI DKCIIEPTU3BI LIEHHOCTHU JIEKTPOHHBIX
nokymMeHToB // Bectauk apxuBucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

JlutepaTypa 1OMOJHUTENbHAS:

OcHoBHbIE MpaBUIIa pabOThI C HAYYHO-TEXHUYECKOI TokyMeHTauueil. M, 2003.

PexoMenganuu no oréopy Ha XpaHEHHE JEKTPOHHBIX HAYYHBIX U TEXHUYECKUX TOKYMEHTOB/
BHUNAA., BM. Xurynos. M.,2002. 98 c.

TuxonoB B.U. «XpaHuThk HENb3s YHUUTOKUTH?» METO0I0THYECKUE U TPAKTUYECKUE aCIIEKThI B
HKCHEPTH3E LIEHHOCTH JICKTPOHHBIX TOKYMeHTOB//Kpyr unelt : MexIuCIMIITMHAPHBIC TOIX0/IbI B
ucropudeckoit uapopmaruke. .M.:M3a-8o MI'Y, 2008. C.16-63.
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Tewma 4. OnbIT rocyJapCTBEHHBIX U BEJIOMCTBEHHBIX apXUBOB 110 OTOOPY, IPUEMY, XPAaHEHUIO U
HCII0JIb30BAHUIO JIEKTPOHHBIX IOKYMEHTOB B Halllel CTpaHe. 2 yaca

1) Bunbl apxvBOB 3JIEKTPOHHBIX TOKYMEHTOB.
2) CrpyKTypa 1 opranu3anus apxusa dJEKTPOHHBIX JOKYMEHTOB.
3) AHanu3 cocTtaBa ¥ NPUHIMIIOB KOMIJIEKTOBAHUS CETEBBIX apXHUBOB.

JlutepaTypa OCHOBHas:

Tuxonos B.M. DnexTpoHHbIE JOKYMEHTHI U apXUBbI. Y4eOHO-MeToanueckoe nocooue. M., 2008. C.
21-45.

JIutepaTypa 1ONOJHUTEIbHAS:

CaBun B.A. ApxuBHBIC 2I€KTpOHHBIC HH(DOpPMAIMOHHBIE pecypchl Poccuiickoit denepanun:
uaeHTuukanys u kiaccupukamys /OredectBennsie apxussl. 2008. Ne 4. C. 31-38.

TuxonoB B.1. Opranu3zanust apxuBHOTO XpaHEHHsI JIEKTPOHHBIX JOKyMeHTOB//Kpyr nueii:
AITOPUTMBI U TEXHOJIOTHU UcTopudeckoi nHpopmaTuku. Tpyasl X Kondepennun acconuanmum
«Hcropus u komnsrorep». M-bapnayn, 2005. C. 393-395.

TuxonoB B.M. 3amgaun apXuBHOTO XpaHEHHUs HIIEKTPOHHBIX JOKYMEHTOB: U3 onbita LHAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

®ponosa E.B. Dnexkrponnsrii apxus TromeHckol obnacth. // OteyectBenHbie apxubl. 2009. Ne 6. C.
43-46.

Tema 5. 3aPY6eX(HLIﬁ OIIBIT IO CO3JaHUI0 APXUBOB 3JICKTPOHHBIX JOKYMCHTOB. 2 yaca.

1) HcTopust apXxMBOB MAILIMHOYNTAEMBIX JIaHHBIX B HAlllel CTpaHe U 3a pyOeKoM.
2) CocTaB 10KyMEHTOB apXHUBOB MAIllIMHOYUTAEMBIX JAHHBIX.
3) OcHoBHbIE HaNpaBJICHUS EATEIbHOCTH apXUBOB MAIIUHOYUTAEMbIX JIAHHBIX.

JIuteparypa OCHOBHasl.

Tuxonos B.M. DnexTpoHHbIE JOKYMEHTHI U apXUBbI. Y4yeOHO-MeToanueckoe nocooue. M., 2008. C.
21-45TuxonoB B.1. DnekTpoHHbIE JOKYMEHTHI M apXHBBI. Y 4eOHO-MeToanueckoe nocodue. M., 2008.
C.21-45

JIuTeparypa IONOIHUTEIbHAS.

I'apckoBa 1.M. ba3bl u OaHKH JaHHBIX B HICTOPUUYECKUX HccienoBaHusaX. M., 1994.

MuxaiinoB O.A. DIeKTpOHHbIE JOKYMEHTHI B apXHUBax: IpoOJieMbl MpHeMa, 00ecredeHus
COXPaHHOCTH, UCTOJIb30BaHUS. AHAIUTHYECKUH 000D 3apyOeKHOTO U OTEUECTBEHHOTO OIbITA.
/Pocapxus, POUA, PTA HT/. 3-e u3n., non. M .,2002. Ku. 1,2.

Hocesuu B.JI. DnekTpoHHbIE JOKYMEHTHI B OpuTaHCKHX apxuBax// HGopMamoHHbIi O10JIeTeHb
accormaruu “Vcropust u kommerorep” . M., 1998, Ne 22, C.117-121.

On xe. ApXHB 3JIEKTPOHHBIX JIOKYMEHTOB: Oenopycckuit onbIT// OtedecTBeHHbIE apXuBbIL. 2002, Ne
1. C. 44-52.

Csollroxyaii. YrpaBieHue 21€KTPOHHBIMU JOKyMeHTaMu B Kutae: coctosiHue n
nepcnekTuBbl//OTedecTBernble apxuBbl. 2010. Ne 6. C. 59-64.

Xabubymnmuna I'.A. Poccuiicko-6enopycckuit cemunap "PectaBpariist 1 cTpaxoBoe KOIMPOBAHUE
apXuBHBIX JOKyMeHTOB" // OtedecTBeHHbIe apXuBbl. 2009. Ne 6. C. 114-115.

9.2 MeToanuyeckne peKOMEHIAMH M0 NOAr0TOBKE MMCbMEHHBIX PadoT

[Tucemennble paboThl (pedeparbl, peleH3un) NPOSIBIAIOT KaK TEOPETUUYECKUE 3HAHMA, TaK U
IIPAKTUYECKH HaBBIKM CTYIEHTOB. Teopus moapa3syMeBaeT 3HAKOMCTBO C MOHATUSMHU «IOKYMEHT»,
«HUCTOPUYECKUI HMCTOYHUK», «JOKYMEHTaJbHas MyOMUKAIMsS» W Jp. U UX KIACCUPHUKAIMSIMU.
IIpakTHyecKre HaBBIKM 3aKJIIOYAKOTCS TAK)KE€ B YMEHUHM IOATOTOBUTH HA IPAKTHKE, B KayeCTBE
NPUJIOKEHHUS K paboTe, NOKYMEHTAJbHYIO MYOJMKAIMIO, OICHUTh M MPOAHAJIU3UPOBATh YKe
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MMEIOIIUECS U3/1aHus, a TAK)Ke TPAMOTHO M3JIOKHUTh PE3yJIbTaThl CBOMX HAOJIO/IEHUN B COOTBETCTBUU
C npaBuiIaMu 0(pOpMIICHHS KBATM(UKAITMOHHBIX padoT.

[Ipu BBIOOpE TEMBI HCCIEAOBAaHHA, a TakXKe IMpeaMera U OOBEKTa H3YUYEHHUS CIETyeT
OpPUEHTHPOBATLCS HA YK€ MMEIOIIUICS B 3TOM Jeje OmbIT. PaboTel mo apxeorpaduut MoryT OBITH
MOCBSIIEHBl BOMPOCAaM TEOPUU, MCTOPUU WIM METOAMKH apxeorpaduu. TeopeTHdecKue acHeKThl
CBSI3aHBI, KaK TPaBWJIO, C TPaHHUIIAMH apxeorpaduu Kak HAYYHOW TUCIUIUIMHBI, €€ 3aJadyaMu u
COOTHOIIEHUEM C JPYTUMH JUCIUILIMHAMYU U HAIIPABICHUSMH.

Hctopust apxeorpaduu BKJIIOYACT aHAIU3 HM3AAHWA HCTOYHHKOB OINPEACICHHBIX BHJIOB WU
SMOX, WM HUCTOYHUKOB, OOBEIUHEHHBIX TEeMaTHUeCKU. BO3MOXHO Takke pacCMOTpeHHE BKIJIaja B
apxeorpaduo OTACIEHO B3ATOTO JIUIA W YUPESIKICHUS.

MeTtoauueckre acnekThl MOAPAa3yMEBAIOT M3YYEHHUS OTAEIbHBIX 3TalloB apxeorpaduyeckoit
paboThI, TaKWX, HANPUMEP, KaK Mepeaada TeKCTa MCTOYHHKOB WIJIM BBHIOOP TecTa sl IMyOIMKaIuu.
[IpoGnemsbl, cBs3aHHBIE C COAEPNKAHHEM pACcCMATPUBAEMBIX H3AAHUM (TO €CThb OMYyOJIMKOBAHHBIX
HMCTOYHUKOB), TAK)K€ MOTY COCTAaBJISITH MPEAMET Ui M3ydeHUs. B oIHOW BBIMTyCKHOW paboTe Ha
MPAKTUKE BO3MOKHO COYETaHUE CPa3y HECKOIBKUX MOAXO0/IOB.

XpOHOJIOTHYECKHE M TEMAaTHYECKHE TPAHUIBI NPHU BhIOOpE TeMbl pabOTHI MO apxeorpaduu
JOCTaTOYHO IMIMPOKH, YTO IO3BOJSET JIOCTATOYHO JIETKO NPUOIM3UTh MX K HAyYHBIM HHTEpecam
CTYICHTA.

[Ipn wanucanuu paboThl BHauaje, KaK MPaBWIO, CTYJEHT HAa OCHOBAaHUU CBOETO
MEPBOHAYAILHOTO 3HAKOMCTBA C WUCTOYHUKAMH M JUTEPATYpOH W TPU KOHCYJBTAIUU C HAYYHBIM
PYKOBOJUTENIEM OMpenesieT OOIIyI0 HCCIEA0BAaTENbCKYI0 MPOOIeMy, PELIEHUI0 KOTOpoill OyneT
MOCBAIIIEHA €ro padoTa. B TekcTe 3aKOHYEHHOT0 MCCIIEIOBAHUS 3Ta MPodieMa JI0KHA ObITh BUIHA U3
Ha3BaHMs paboOThI, ee O00beKTa M mpeameTa. [ yTOUHEHHs HampaBiICHUS JAIbHEUIINX IEHCTBUI
CTYJCHTY CJIEIIyeT, C yYETOM BEIOPAHHOTO T€HEPATHLHOTO IyTH, 00JIee OCHOBATEIILHO TIO3HAKOMHTHCS C
WMCTOYHUKAMU M JIUTEPATypO MO MHTEPECYIOIUM ero mpobiemam. Pe3ynpTaTom 3TOro 3HAKOMCTBA
SBJIICTCS COCTABJICHHE CTYJISHTOM IUIaHA pabOThl W MPEABAPUTEIHLHOTO BapHaHTa CIIHCKa
WCIOJIb30BAaHHBIX HMCTOYHUKOB W JUTEepaTyphl. W MiaH, M CHHCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBoguTenieM. JlanbHEWINEe IEHCTBUS CTYACHTA 3aKIIOYAOTCS B PEIICHUU ITOCTABJICHHBIX MM
3anad. [Ipu 5T0M HEOOXOAUMO YUUTHIBATH CIEIYIOIINE MOMEHTHI.

Jlrobas muchbMeHHas paboTa MMEET ONPEICIICHHBIH COCTaB: THUTYJIBHBIA JIMCT, OTJIABJICHUE,

BBEJICHUE, TJIaBbI, 3aKIIOYEHHE, CIIMCOK MCIOJIb30BAHHBIX HUCTOYHHKOB W JIUTEPATYPbI, MPUIOKCHHUS
(BO3MOKHBI).
Kaxxnas coctaBHas dacTh pabOThI UMEET CBOIO CTPYKTYPY U CTPOHMTCS B COOTBETCTBUU C HAyYHOU
JOTUKON U (opMalbHBIMU TpeboBaHUSAMHU K odopmieHuto pador. Haubonee crporo cobiromaroTcs
TpPaJUILIUM HAIMMCAHUS BBEJIEHHUS, KOTOPOE TPATUIIMOHHO UMEET CIEAYIOIINEe pa3eNbl: aKTyalbHOCTh
TEMbI HCCIICJIOBAaHMS, HCTOYHHKH WCCIIeoBaHMs, wucTtopuorpadus. Paccmorpenue »Toro OJoka
BBEJICHUS OMpesenseT 00BeKT, MpeaIMeT, Meld U 3aJaud paboThl, a TakkKe METOAbl MCCIEIOBAHMUS,
Hay4YHYI0 HOBU3HY U CTPYKTYpPY pa0oThl. [Topsaok pa3aenoB B HEKOTOPHIX CIIyYassXx MOXKET MCHSTHCS,
HO HMX HaJIM4Yue o00s3aTelbHO BO BBeAeHHMH K pabote. [lpu H3M0XKEHHH pE3yNbTaTOB CBOETO
WCCIICIOBAHMS CTYJICHT JOJDKCH BIIAJIETh HEOOXOIUMOM KYJIBTYPOH ITUTHPOBAHUS, KOTOpas MTO3BOJISICT
CTPOTO OTIEJATH BHIBOJBI aBTOpa OT HAOMIOAeHWN W (aKTOB, 3a(pUKCHPOBAHHBIX B MCTOYHUKAX U
mutepatype. TOIbKO TaKOH ITOJXO0J IMO3BOJISET BIOJHE OICHHTH CTEIICHb HOBH3HBI W 3HAYMMOCTH
paboTtsl. B 3akmtoueHnn k paboTe B 11eJ0M (a TakKe B 3aBepIIaroiuX ad3amax B KOHIIE TJ1aB) TOJKHBI
OBITH TIPUBEICHBI BBIBOBI, K KOTOPHIM CTYCHT MPHIIIET B Pe3yJIbTaTe MPOBEICHHON paOOThl. BBIBOIBI
JIOJKHBI OBITH apTYMEHTHUPOBAHBI.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucuumuimHa «CucTeMbl XpaHEHUsl 3JEKTPOHHBIX JOKYMEHTOB» pealu3yercsl Ha (akynbreTe
apXMBOBEACHUS U IOKYMEHTOBEACHUSI Kadeapoil HCTOPUHU U OPTaHU3aIlUH apXUBHOTO JeTa.

Henp puctmniauebl - IloArOTOBUTH — clieUaNUCTa, 3HAIOLIETO TEOPETHUECKHUE OCHOBBI
apXMBOBEACHUS DJICKTPOHHBIX JOKYMEHTOB, BIAJCIONIETO METOAMKONW OpraHu3allid XpaHCHHS,
KOMIUIEKTOBAHUS, YydY€Ta U HCIOJb30BAHUSA DJEKTPOHHBIX JOKYMEHTOB pa3jIM4YHBIX BHU/IOB
npeacTaBieHus nHpopManuu u GopMaToB Ha COBPEMEHHOM 3Talle.

3amaun  JUCLMIUIMHBL: - H3Y4YUTh OCOOEHHOCTH »JJIEKTPOHHBIX  JIOKYMEHTOB Kak OOBEKTOB
apXMBHOT'O XpAaHEHUS B OTEUECTBEHHOU U 3apyOeKHOH nctoprorpapum;

- copMupoBaTh MpeACTaBIEHUS O HOPMATHBHOM METOIMYECKO 0aze XpaHEHHs 3JIEKTPOHHBIX
JOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHOro ¢ponaa PD;

- copMHpOBaTh MpEACTaBICHHE 00 00ECIEYeHUH COXPAaHHOCTH, YUeTe U ONUCAHUM 3JIEKTPOHHBIX
JOKYMEHTOB, OPTaHU3aLUU X ONEPATHBHOTO U JJOJITOBPEMEHHOTO XpaHEHHS,

- U3YYUTh KJIACCU(PHUKALMIO FTEKTPOHHBIX IOKYMEHTOB;

- M3YYHTh OpTraHU3alMI0 KOMIUICKTOBAHHUS apXWBOB OpraHU3alMid, TOCYIApCTBEHHBIX W
MYHULUNAIBHBIX aPXUBOB 3JIEKTPOHHBIMU JOKYMEHTaMH;

- U3YYUTH KPUTEPUU IKCIIEPTHU3HI IEHHOCTH D/1;

- U3YYUTh POrpaMMHOE 0OecTIedeHre /171l 3JIEKTPOHHBIX apXHUBOB.

JlucuuiuinHa HanpasjieHa Ha (pOpMUpPOBaHHE CIIEIYIONUX KOMIIETEHIIMMI:
OIIK-4. CnocobeH moHuMaTh IPUHLHUIIEI padOThl COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUMN
U MCTI0JIb30BaTh UX JUIS PEUIeHUs 3aj1au MpOoQPecCHOHATbHOMN eI TeTbHOCTH

B pe3ynbrare 0ocBOEHUS NUCHUTUIHHBI 00YUYAIOUTHICS TOJKEH:

3HATh:

- OCHOBBI TEHJICHIIMU TPABOBOTO PETYJIUPOBAHUS XpaHEHHs dJEKTPOHHBIX AOKyMeHTOB (D]]) B
POCCHUICKOM 3aKOHO/IaTENNbCTBE, OCHOBHBIE TEHJCHIIUAX B Pa3BUTUU MPABOBOM 0a3bl;

- pOJIb DNIEKTPOHHBIX APXMBOB B COCTABE HAIIMOHAIBHBIX ApXHBHBIX CIYXO0 MHpa, UX (YHKIHH H
npoduie;

- OCHOBHBIE MEKIYHapOJIHbIE U MEKTOCYAapCTBEHHBIE CTAaHAAPTHI B 001aCTU JOJITOBPEMEHHOTO U
MOCTOSTHHOTO XpaHeHus J/1;

- TOJIOKEHUS HALMOHAIBHBIX W OTPACIEBBIX CTAHJAPTOB M METOJMYECKHX PEKOMEHIAIUi 0
METOJMKE OpraHW3allMi XPaHCHUs, KOMILIEKTOBAHMs, ydeTa M WCIOJIb30BAHUS DJIEKTPOHHBIX
JIOKyMeHTOB B P®, meTtoauueckue pa3paboTKu (eiepalibHbIX U PEerHOHATBHBIX apXHUBOB, BEIOMCTB
PO ;

- pOJIb DIEKTPOHHBIX JOKYMEHTOB B cocTaBe ApxuBHOTO ¢oHna PD Ha coBpeMeHHOM J3Tare; ux
IIEHHOCTh KaK UCTOPUUYECKUX UCTOYHHUKOB;

- IPUHIIUIBI ¥ TIPU3HAKH KIACCU(UKALIUU IIEKTPOHHBIX JOKYMEHTOB;

- 0COOEHHOCTH ydYeTa W ONHMCAHUS DJIEKTPOHHBIX JOKYMEHTOB HAa OCHOBE METOAMYECKUX
pa3paboTOK pOCCUICKUX U 3apYOEKHBIX apXHUBOB;

- OCHOBBI OOECHEYEHHS COXPAHHOCTH OJJIEKTPOHHBIX JOKYMEHTOB TMpHU JOJITOBPEMEHHOM U
MOCTOSSHHOM XpaHEHWH B T.4. Ha OCHOBE OMNbITAa U METOJUYECKUX pPa3padOTOK POCCUUCKHUX U
3apyOeKHBIX apXUBOB;

- COBPEMEHHBIN OMBIT MO CO3JAaHUI0 AIEKTPOHHBIX apXUBOB B HAIllEH CTpaHE U 3a PyOEkKOM Kak
YUpEXKIEHUN,  CTPYKTYpPHBIX  TOJpa3AeieHUM  MUHUCTEPCTB U BEAOMCTB,  KOPIOpAaIlHii
OCYIIECTBISIONIUX JOJTOBPEMEHHOE M MOCTOsSIHHOE XpaHeHue ]I, cocTaB ux (OHIOB, UCTOUYHUKU
KOMIUIEKTOBaHUs, QYHKLINU;
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- (yHKUUHM SJIEKTPOHHBIX APXUBOB KaK PAa3HOBUAHOCTU IPOrPaMMHOIO 0OecHedeHus, KpUTepuu
BbIOOpa [1O a5t 5IEeKTPOHHOTO apXUBa;

- OCHOBBI OpTaHU3allUH AEKTPOHHOIO apX1Ba Ha MPEANIPUITUH, YUPEKICHUU.

YMETh:

- OpraHu3oBaTh IIOCTOSHHOE M JOJTOBPEMEHHOE XpPAaHEHHE JJEKTPOHHBIX JIOKYMEHTOB B
COOTBETCTBUH C HAYYHBIMH MPHHLIMIAMH U HOPMATUBHBIMU TPEOOBAaHUAMHM, a TAK)KE CTAaHAAPTAMU U
METOAMYECKUMH PEKOMEHIALUSAMH ;

- HCIOJIb30BaTh CYIIECTBYIOIIME METOAMYECKHE pa3padOTKW W CTaHIAPTHI JUISL CO3JAHHS
JIOKAQJIbHBIX HOPMATHBHBIX aKTOB, MHCTPYKLUI M PYKOBOJACTB, PETJIAMEHTHPYIOIIUX Yy4YE€T, ONHUCAHUE,
XpaHEHUE 3JIEKTPOHHBIX JOKYMEHTOB;

- OpPraHM30BaTh KOMIUIEKTOBAHHWE apXHBa OPraHU3alMM 3JEKTPOHHBIMU JOKYMEHTaMH, 0()OpPMUTH
COOTBETCTBYIOILYIO CONPOBOJUTENIbHYIO M YYEHYIO JOKYMEHTAlMI0O B COOTBETCTBMM C HAayYHBIMHU
IPUHLIUIIAMA W HOPMATUBHBIMHU TpeOOBAHUAMH, a TaKXKe CTaHIApTaMU U METOAMYECKUMHU
PEKOMEHIALIUAMY;

- COCTaBUTh peKoMeHJauuu anas ciayx6sl MT mo  BeIOOpY TEXHHYECKOTO M HPOrpaMMHOIO
oOecriedeHus I IEKTPOHHOTO apXrBa OPraHU3allMM B COOTBETCTBHH C HAyYHBIMU NMPUHIUIIAMU U
HOPMAaTHUBHBIMU TPEOOBAaHUSAMM, A TAK)KE CTAHAAPTAMU U METOJUYECKUMHU PEKOMEHIALUIMUY;

- COCTaBUTH JIOKAJIbHbIE HOPMATHUBHBIE aKTbl U PYKOBOJCTBA JJIsi pabOThI 3JEKTPOHHOTO apXuBa
OpraHu3alNy;

CO3/1aBaTh CIIPABOYHO-IIOMCKOBBIE CPEJCTBA JIJIsl apXUBA 3JIEKTPOHHBIX JJOKYMEHTOB

BJIAJIETh:

- TEXHOJIOTUSIMU KJIacCU(PUKAIMH, TOMCKA TOKYMEHTOB B 3JIEKTPOHHOM apXUBE);

- IOMCKOM NPO(UIBHBIX HHPOPMALIMOHHBIX pecypcoB B ceTu MHTepHeT

- HaBbIKaMHM BbIOOpPA M CpPAaBHEHMSI IPOrPAaMMHBIX  KOMIUIEKCOB JUIsl DJIEKTPOHHOI'O apXuBa
OpraHM3alMH.

- HaBBbIKaMU yueTa 1 obecrieueHust coxpanHoctu /1.

[To auctumuiHe MpeycMoTpeHa MPOMEKYTOUHAsI aTTecTalus B (hopMe dK3aMeHa.
OO61as TpyA0eMKOCTh OCBOSHHS IUCIUIUTMHBI COCTABISIET 3 3aU€THBIC €AMHHUIIBI.



